IIpunoxenue

K [IOCTAaHOBJIEHUIO MecrHoi aJMUHUCTpALU
BHYTPHUTOPOACKOTO MyHuImmaasHoro oobpasoBanust CaHKT-
Ilerepbypra wmynunumaisabiii  okpyr IlomoctpoBo «O6
YTBEPXKICHUM AJMHUHUCTPAaTHBHOIO periaMeHTa MecTHoit
aIMUHUCTPALIH BHYTPHIOPOJICKOTO MyHununaabHoOro
obpazoBanus Cankr-IlerepOypra MyHHIUNANBEHBIA  OKPYT
[TonrocTpoBO MO NMPEAOCTABIEHHIO MYHULIMNAIBHON yCIyTH:
«IIpenocraBieHye HaTypaJbHON MOMOIIN MalT000eCeYeHHbIM
rpaxJaHaM, HaXOASAIIMMCS B TPYAHOW >KU3HEHHOH CHTyaluu,
HapymaromeH XU3HeNeATeIFHOCTh TPaXKTaHNHA, KOTOPYI0 OH
HE MOXET IPEOI0IeTh CAaMOCTOATEIRHO, B BUAE OOCCIICUeHHS
ero tormmBom» oT 22.06.2011 . Ne 16

AJIMUHUCTPATUBHBIN PEIVIAMEHT
MecTHOI aIMUHUCTPALMHU BHYTPUTOPOACKOro MyHHIMIIAJIbHOI0 00pa3oBaHus
Cankr-IlerepOypra MyHununaabHbii okpyr IloarocTpoBo mo npeaocTraBiIeHUIO
MYHUIMIAIBHOU yeJayru: «I/Ipeoocmaenenue namypanvHoi nomouju
ManoobecneueHHbIM pasCcOaHam, HAX0OAUWUMCA 6 MPYOHOU HCUIHEHHOUL
cumyayuu, Hapyuwiaowiell JCU3He0eameabHoCmb 2PaxcOaHURa, KOMopylo OH He
Movicem npeooosiemp CamoCmoameibHo, 6 6uoe obecneyenus e2o monaugom»

1. O01mue nmooKeHUs

1.1.  AQMUHHCTPAaTHBHBIA pENIAMEHT MPEIOCTABICHUS MYHULHNAIBHOU
yciayru  (manee —  PermameHT) 1O OKa3aHHUIO — HATypallbHOM  TTOMOIIM
Maj000eCIeYeHHbIM TpaXk/laHaM, HAXOISIIMMCS B TPYAHOH KM3HEHHOW CUTYaIlUH,
HapyLIAIOUIEN )KU3HEAEATEIbHOCTh IPAXJAaHNHA, KOTOPYIO OH HE MOYKET IIPEOJO0JIETh
CaMOCTOSITENIbHO, B BUJE 00€CIeUeHUs TOIUIMBOM (Jlajiee - MyHHUIUIaIbHas yCIyra),
pazpaboTaH B LEJSAX MOBBIIIEHUS KayecTBa NPEIOCTABICHUS M JIOCTYIHOCTH
MYHULIMIIAJIBbHOW YCIYTH, CO3/laHHsA KOM(OPTHBIX YCJIOBUH JJIsl IOJIydaTesen
MYHHUIMIIAIBHON YCIYTH W ONPEAENSeT CPOKU M IOCIEAOBATEIBHOCTh JACHCTBUU
(aIMMHHMCTpPAaTUBHBIX Mpoleayp) MecTHOH aJAMHUHHUCTPALMEN BHYTPUTOPOJCKOTO
MynunmnansHoro  obpasoBanusi  Cankr-lIletepOypra MyHUIMDANBHBIA — OKpPYT
[TomocTpoBoO (nanee — aqMUHUCTPAIHS), OCYIICCTBISAIONIEH TTOJTHOMOYHS B 00IaCTH
IIPENOCTABIIEHNS TaHHOW MYHUIUITAJIbHOW YCIYTH.

1.2. Hacrosmmuii PernameHT mo NpenoCTaBIECHUIO MYHMIIUMIIAJIBHOM YCIyT'H
OCYILIECTBIISIETCA B COOTBETCTBUM CO CIEAYIOIIMMHA HOPMAaTUBHO-IIPABOBBIMU aKTaMU:
— Koncrurynueit Poccuiickoit @eaepanuu;

— @enepanbHbiM 3aKk0oHOM Poccuiickoit ®enepannn ot 6 okts10pst 2003 Ne 131-D3
«O0 o0IIMX MPUHIMIIAX OPTaHU3AIMKM MECTHOTO camoympasieHus B Poccuiickoil
denepanumny;

— @enepanbHbiM 3aKk0HOM Poccuiickoit @eaepanuu ot 27 utons 2010 Ne 210-D3
«O0 opraHuzanuy MPEJOCTABICHUS TOCYJAapPCTBEHHBIX W MYHHIMIIAJIbHBIX
YCIyI»;

— @enepanbHbIM 3aKOHOM OT 2 Masg 2006 Ne 59-®3 «O nopsake paccMOTPEHHS
oOpaienuii rpaxaan Poccuiickoit @enepanumny;



— 3akonoM Cankrt-Iletepbypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzanuu
MecTHOTo camoyripaBieHusi B Cankr-IletepOyprey;

— YcTtaBoM BHYTpUropojackoro MynununanasHoro oopasoanusi Caukr-IlerepOypra
MyHULIHMNAIbHBIN OKpYT [lomtocTpoBo;

— Pemennem MynununansHoro CoBeTa BHYTPUTOPOJACKOro MyHHIIMIATBHOTO
oOpazoBanust Caukrt-IlerepOypra wmyHununanbHsli okpyr [lomrocTpoBo 0T
20.04.2011 Ne 123 «O6 ytBepxkaenun IlepeyHss MyHUIIMIATBHBIX YCIYT,
MPENOCTABJISAEMBIX MectHou aJIMUHHUCTpaLUEH BHYTPUTOPOJCKOTO
MynununansHoro oOpaszoBanusi Cankt-lIleTepOypra MyHUIIMNATBHBIA OKPYT
[TomrocTpoBO»;

— Pacnopsbxenuem MecTHou aIMUHUCTPALIUA BHYTPUTOPOACKOTO
MynununansHoro oOpa3zoBanust Caskt-lleTepOypra MyHULMIAIBHBIA OKPYT
[TomoctpoBo oT 11.05.2011 Ne 80 «O mnopsiake pa3paOOTKUM U YTBEPKACHUS
aAMUHHCTPATUBHBIX PEIJIAMEHTOB MIPEIOCTABICHNSI MyHULUIIAJIBHBIX YCIIYD).

1.3.  OkazaHne MYHUUMIAIBHOW YCIYTH  OCYUIECTBIIAETCA  OTIEIOM

OJ1aroyCTpoicTBa aAMUHUCTPALINH.

AIMUHHCTpaIUsl OPraHU3yeT, OCYIIECTBISAET, 00ECIeYMBAET U KOHTPOIHPYET
NEATENIbHOCTh ~ OpraHM3allii, MPUHUMAKOLIMX Yy4YacTUE€ B  MPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

1.4. TlomywarensiMM MYHULUINATbHOM YCIyTH SBISIOTCA Majao00ecredeHHbIe
rpaxkJaHe (Jajgee — 3asBUTENN), MPOKUBAIOIINE HA TEPPUTOPUU BHYTPHUIOPOJCKOTO
MynununanpHoro  obpazoBanusi  Cankr-lIletepOypra MyHUIIMDANBHBIA — OKpPYT
[TomrocTpoBo.

1.5. 3agButensmu, OOpalAOIKUMUCI 32 NPEIOCTABICHUEM MYHHUIMNATBHOM
YCIIYyTH, MOTYT OBITh (PU3NYECKHE JINLA, OT UX UMEHU KOTOPBIX MOTYT J€HCTBOBATh:

a) (pusmyeckue auIAa HA OCHOBAHUM HOTAPUAIBLHO 3aBEPEHHOM JTIOBEPEHHOCTH,
0hOpPMIICHHOM B COOTBETCTBUHU C 3aKOHO/IaTeIhLCcTBOM Poccuiickoit denepannu;

0) 3aKOHHBIE MPEJCTABUTEIH.

I1. TpeOoBaHus1 K MOPAAKY NPEIOCTABJICHUA MYHULMIIAJIbHOH YCJIYI'H

2.1. KoHEYHBIM pE3yJabTaTOM MPEAOCTABICHUS MYHULMNAIBHON YCIyTH
SABIISIETCS:

a) IlogroroBka oTBETa O MPENOCTABICHUM TPAXJAHWHY HATypajIbHOM MOMOIIIH,
HAIpaBJICHUE CBEACHUN O MPEAOCTABICHUHM TOIUIMBA B OTAEN OJaroycTponcTBa
aIMUHUCTPALINHY;

6) [loaroToBka MOTHBUPOBAHHOTO OTBETA 3aSBUTENIO C YKa3aHHEM MPUYHH, IO
KOTOPBIM €My OTKa3aHO B IPEIOCTABICHUN HATYPaJIbHON ITOMOIIIHN.

2.2. llopsimox MHPOPMHUPOBAHUS O MPaBUIaX MPEJOCTABICHUS MYHUIIUITAIHHOM
YCIYTH.

Nudopmarus o0 MyHUIMOANBHOW YCIyre NpeloCTaBiIseTcs MOIydyaTessm
MYHULUNAIBHON YCIyTH HEMOCPEICTBEHHO B MOMEIICHUN aJIMUHUCTPALIMH, & TAKXKE
C HCIOJBb30BAaHUEM CPEJCTB TENE(POHHOU CBS3M, AIEKTPOHHOTO HHPOPMUPOBAHMS,
BBIYMCIIUTEIBHON W  DIIEKTPOHHOM TEXHHUKH, IOCPEACTBOM pa3MEIICHHUS Ha
opuIMaIbHBIX caliTax B ceTd VIHTepHET opraHOB MECTHOTO CaMOYIIpaBJICHHUS U



YUpEXKACHUH, YUYaCTBYIONIUX B TMPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTH, B
CpelcTBax MaccoBo uH(oOpManuu, wu3AaHUsS HWHGOPMALMOHHBIX MaTepHalIOB
(Opomrtop, OykiieToB U T.1.). [Ipu pazmenienun nHbopMaluu B CpecTBaX MacCOBOM
uH(OpPMALIMK OpPTaHbl MECTHOTO CaMOYIPABJICHUS M YUYPEKJEHHUS, y4aCTBYIOIUE B
MPEI0CTAaBICHUH MYHUIIUIIAIBLHON YCIyTH, OCYIIECTBIAIOT OTOOP CPEICTB paauo- U
TeJeBEUIaHus, TEPUOAUYECKUX HW3IaHUM IyTEM TMPOBEICHUS MAPKETUHTOBBIX
VCCIIEIOBAHUN, COLIMOJIOTUYECKUX 3aMEPOB CpEIU MOJy4yaTelaed MYHULHIAIbHOU
yCIIyTH, TOPTOB Ha pa3MeIleHNEe 3aKa30B Ha MTOCTABKU TOBAPOB, BBHITIOJIHEHUE Pa0bOT U
OKa3aHME YCIIYT JIJII MyHUITUTIATBHBIX HYXK]I, U3y4YECHHs] PEUTUHIOB CPEACTB MAaCCOBOM
uHQOpPMAIMK,  OMPEHACSISAIONUX  JUACPOB  MyONHMKAIMil  COIMAIbHO-TPYIOBOU
HaIpaBJIECHHOCTH.

2.2.1. Anpeca, cipaBouHbIe Tene(OHBI IS MONTYYSHUS KOHCYIBTAUN U rpaduk
paboThl aAMUHUCTPALIMHU, & TAK)KE OpPraHU3alui, YYacCTBYIOIIMX B MPEJOCTaBICHUU
MYHULMUIIAJIbHON YCIIYTH:

MectHasi aAMUHUCTpaALUsl BHYTPUTOPOACKOTO MYHHUIIMMNAIBHOTO 0Opa3oBaHUs
Cankr-IlerepOypra MynununansHbiil okpyr I[lomarocTpoBo

195253, Cankr-IletepOypr npocnekt DHepreTukoB, joM 70 kopiyc 3

Cxema nipoesna: http://mopolustrovo.ru/contakts/

OdurmaneHbIii caiiT: mopolustrovo.ru

Anpec 3eKTpOHHOM MoUuThHl: mo.polustrovo@rambler.ru

Tenedon 226 55 07, 545 35 90

@axkc 545 41 07

['padux paboThI:
[TonenenvHuK - YeTBepr ¢ 9-00 no 18-15
[IaTauna ¢ 9-00 o 17-00

O6en ¢ 13-30 go 14-00

Yacel mpuema 1o BOIpOCy MPEAOCTABICHNUS MyHULUMITAIIBHON YCIYTH:

| YerBepr | ¢ 14-00 0 17-00 |
2.2.2. KoHcynbTanys no npoueaype NpeaoCTaBICHNUs MYHHULMNAIbBHON YCIyTH
OCYIIECTBISETCS MPU JIMYHOM OOpAIlEHUH WM P 0OpalieHuu 1o TejaedoHam.
Nudopmanuio o npoueaype npeaoCcTaBICHUs] MyHUIIUITAIBHON YCIYTH MOXHO
MOJIYYUTh Ha O(DUIIMATIBLHOM caiiTe: mopolustrovo.ru.
2.2.3. KoncynpTanusi oCymecTBIsI€TCs MO CIEAYIOMIMM BOIIPOCAM:

— IIepeyYeHb OPraHOB MECTHOT'O CaMOYNpPaBJICHUS MYHHIUIIAJLHOTO 0Opa3oBaHUS U
OpraHu3allii, y4acTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIAIbHON YCIIYyTH;

— r1paduk (pexuM) pabOThl OPraHOB MECTHOTO CAMOYIIPABJICHUS MYHHIIUIIAIHLHOTO
00pa3oBaHus U OpraHu3alui, y4aCTBYIOIINX B MPEIOCTABICHUN MYHUIIUTIATbHON
YCIYTU Y OCYIIECTBISIOMIMX MPUEM U KOHCYJIbTAI[UU 3asiBUTENICH IO BOIpOCaM
peAOCTaBICHUS MYHUIIUNIATLHON YCIIYyTH;




— ajpeca OpraHoB MECTHOI'O CaMOYMPAaBJICHHUS MYHULMIAIBHOIO OOpa3OBaHUS U
OpraHu3alMi, y4acTBYIOIIMX B MPEAOCTABICHUH MYHULIUIIAJILHON YCITYTH;

— KOHTakTHas  uWH@opmanus 00  opraHax  MECTHOTO  CaMOYIpPABJICHHS
MYHUIIMNIATBHOTO  00Opa3oBaHUsi M OpraHu3alusX,  ydacTBYIOIIMX B
MPEIOCTaBICHUU MYHUIIUNIATBHON YCITYTH;

— KaTeropuu JHI], UMEIOUIMX MPaBO Ha MOJyYEeHUE MyHUIIUIIAIBLHON YCIyTH;

— TIEpPEeUYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl IOJTYyYEHUS MYHUIIUTIATLHON YCIYTH;

— CpOK MpPHUHATHS PEUIEHUS O MPEJOCTaBICHUH (OTKa3e B MPEAOCTABICHUU)
MYHULIUNIAIBHON YCITyTH;

— TIOPANIOK OOKamoBaHUs JEHCTBUN (O€3MeHCTBUS) MODKHOCTHBIX JIMI], a TaKXKe
MPUHUMAEMBIX UMH PEIICHUIN PU NPEI0CTABICHUN MyHUIIUIIAIIbHOW YCITYTH;

— TOPAJIOK 3aIKMCH HA MPUEM K JTOJPKHOCTHOMY JIMILY.

2.2.4. TpebGoBanus k popMe U XapakTepy B3aUMOJEHCTBUS TOTKHOCTHBIX JIHI]
C MOJyyaTeasiMd MYHHUIMNAIbHOW YCIYrM IMpPU OTBETE HA TeNePOHHbIE 3BOHKH,
YCTHBIE WM MUCbMEHHBIE OOPAILEHUS:

1) IIpu orBetax Ha TenedOHHbIE 3BOHKU M YCTHbIE OOpalEHUsl CHELUUATUCT
noJpoOHO M B KOPPEKTHOM ¢opMe HHPOPMHUPYET OOpPATUBIIMXCS TpaxkIaH IO
BOIIPOCY MPEIOCTaBICHUS MyHUIIUTIATBHOM YCITYTH;

2) OrtBer Ha Tene@OHHBIM 3BOHOK HA4YMHAETCS C HMHPOPMALUU O
HAaUMEHOBAaHUM OpraHa WM OpPraHu3alldHd, B KOTOPYIO IO3BOHWI T'PakIaHUH,
dbaMuIuu, UMEHHU, OTYECTBE U JOJDKHOCTH CHEIUAIKNCTA, MPUHSABIIETO TEIC(POHHBIN
3BOHOK;

3) Bo Bpems pa3roBopa CHEUUAIMCT YETKO IMPOU3HOCHUT CIIOBa, H30eraer
napajjiebHbIX Pa3rOBOPOB C OKPYKAIOUIMMU JIFOJBMHU U HE MPEPBIBAET Pa3roBoOp MO
IPUYMHE [TOCTYIUIEHHUS 3BOHKA Ha APYroi armapar;

4) CrneuuanucT, OCYyLIECTBISIIOUMN YCTHYIO KOHCYJIbTAlUI0, IPUHUMAET BCE
HEOOXOAMMBbIE MEpbl Il OTBETa, B TOM UYHCIE U C MPUBICYCHUEM JPYTUX
CIELUATKICTOB;

5) B ciyyae, ecnu cienuanucTt, K KOTOPOMY OOpaTUIICS TPaKIaHUH, HE MOXKET
OTBETUTh HAa JIAHHBIA BOIPOC B HACTOSIIMN MOMEHT, OH MpeajiaraeT Ha3HAYUThb
Ipyroe yaoOHOE /1Jisi KOHCYJIbTAIlMU BPEMS;

6) B KOHIIe KOHCYJIbTAllUU CHEIUAIUCT KPATKO MOABOJIUT UTOT U MEPEUUCIISIET
NENUCTBUS, KOTOPBIE CIEIYET NPEANPUHATh FPakIaHUHY;

7) OTBeT Ha MUCBMEHHOE OOpAICHUE JACTCSA B IPOCTOM, YETKOM, MOHATHOM
dbopme ¢ ykazanuem GaMUIUU W HMHUIMAIOB, HOMEpa TeneoHa CHEIHAINCTA,
0(OpPMUBIILIETO OTBET.

2.2.5. Undopmanusa o mpoueaype MpeoCTaBICHUS MYHULUNATbHON yCIyTH
coo0miaercss MNpud JIMYHOM WM  TUCBMEHHOM  OOpallleHHH IoJIydaTesien
MYHUIMOAIBHOW YCITyTH, BKIIIOUYask OOpallleHue Mo 3JIEKTPOHHOM Mo4vTe, 10 HOMepaM
TeneOHOB IJsl CHPaBOK, pa3MenlaeTcss Ha O(UIMAIbHBIX caiiTaXx, B CpeAcTBax
MaccoBOil MHGOpMaIMKM, HA UHPOPMALIMOHHBIX CTEHJAX aJIMHHHUCTPALUU, & TAKKe
OpraHu3alliii, y4YacTBYIOIIUX B TMPEJOCTABICHUH MYHUIUIAJILHON YCIyrd, U B
paszaaTouHbIX HHOOPMAIIMOHHBIX MaTepuanax (Opoiropax, Oykierax u T.II.).

Nudopmanus o mnpoueaype MNpeAoCTaBlICHUS MYHHUIMIAIBHONW —YCIYTH
IpeIocTaBisieTcs OecIaTHO.



[TucemeHnHble OOpallleHHs] MOoJydaTesiell MYHHUIIUNAIbHONW YCIYTH, BKIIIOYas
oOpamieHusi, MNOCTYNMBIIME MO  3JEKTPOHHOM  MOYTE, paccMaTpUBAIOTCA
aJIMUHHUCTpALIUEH, C YYETOM BPEMEHM IMOJTrOTOBKH OTBETA 3asBUTEIIO0 B CPOK, Kak
npaBuIio, He npeBbiatomui 30 qHel ¢ MOMEHTa pEerucTpalui 00palleHuUs.

NudopmupoBanue mnosyyarened MYHUIMIAIBHOW YCIYTM O MOPSAKE
NPEAOCTABICHUS  MYHULMOAIBHOM  YCIAYTH  MOXKET  OCYLIECTBIATBHCA  C
UCIIOJIb30BaHUEM cpeAcTB aBToMH(OpMmHUpoBaHus. [lpum aBTOoMHGOPMUPOBAHUU
o0ecrneunBaeTcs KpyriocyTOYHOE MPEIOCTaBIIEHNE CIPABOYHON MH(POPMAIIH.

Pazparounsie nndopmamoHHbsie MaTepUalbl (HapuMep, OpPOLTIOphI, OYKIETHI
U T.II.) HAXOJATCS B NMOMEIICHUIX aJIMHUHUCTPALUU, MPEJHA3HAYEHHBIX 1JIs IpueMa
nojyyaTened  MyHHUIMIANBHOM  yCIyrd, WH(OPMAMOHHBIX  3ajax, 3ajax
00cIy>KMBaHUs, MHBIX MECTaX MMPEJOCTABICHHS MyHULIMIAIBHON YCIIyTH.

PaboTHUKM aAMUHUCTpAallMM, a TaKXKe OpraHu3aluii, ydacTBYIOIIMX B
NPENIOCTAaBICHUM  MYHMIMOAIbHOW  yCIyrd, UHGOPMHUPYIOT  MOJydaTelen
MYHUIMNATBHONW YCIYTH O MOPSIAKE 3alI0THEHUS] PEKBU3UTOB 3as1BJICHUN.

VkazanHas uHbOpManusi MOXET OBITh MPEAOCTaBIEHa NPU JUYHOM WJIU
MUCbMEHHOM OOpaleHUH MOoydaTesss MyHUIIUIAIbHON YCIyTH.

2.2.6. Ha unHpOpManMOHHBIX CTEHJAX, pa3MeEllaeMblX B MeCTax Ipuema
rpaxxiaH, COAEP>KUTCA CIAEAYIOIast UHPOpMaLIU:

— HaUMEHOBaHHWE MYHUIUIAJIbLHOU YCIYTH;

— TIepevYeHb OPraHOB MECTHOTO CaMOYIPAaBJIECHUS MYHULHUIATBHOIO 00pa3oBaHUs U
OpraHu3alMii, y4acTBYIOIIMX B IPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH;

— rpaduk (pexxum) pabOThl OPraHOB MECTHOTO CaMOYIPABIICHUS MYHHUIIUIIAIEHOTO
oOpa3oBaHusl U OpraHu3aliii, = y4acTBYIOUIMX B  IPEIOCTaBICHUU
MYHULUMOAIBHOW YCIYTM M OCYLIECTBJISIOIIMX MPUEM H  KOHCYJIbTalluU
3asiBUTENIEH 110 BONPOCaM MPEAOCTABIECHNS MyHULIUIIAIBHON YCIYyTH;

— ajpeca OpraHoB MECTHOI'O CaMOYMPAaBJICHHUS MYHULMIAIBHOIO OOpa3oBaHUS U
OpraHu3alMi, y4acTBYIOMIMX B MPEAOCTABICHUH MYHULIUIIAJILHON YCITYTH;

— KOHTakTHass  uH(opmauus 00  opraHax  MECTHOrO  CaMOYIpPABJICHHS
MYHUIIMNATBHOTO  OOpa3oBaHUs, U  OpraHu3alusX, Y4YacTBYIOIIUX B
NPEAOCTABICHUNA MYHHUIIUIIAJIbHON yCIYTH;

— TOPSAIOK MPEAOCTABICHUS MYHUIUIIAIBbHON YCIYTH;

— TIOCIIE0BATEIBHOCTD IIOCEILECHHUS 3as1BUTEIIEM OpraHoB MECTHOTO
CaMOYIpaBJIEHUS! MYHULIUIIAIHLHOIO 00pa30BaHUS M OpPTraHU3alUN, YYaCTBYIOIINUX
B [IPEIOCTABICHUH MYHUIUIIAJIbHON YCIYTH;

— TEpEeyYeHb JUL, UMEIOLIUX IIPAaBO HA MOJyYEHHE MYHHULIUIIAIIBHON YCIIyTH;

— TepevYeHb JOKYMEHTOB, HEOOXOAUMBIX IS MOJy4YeHUS MyHHUIIUIIAJbHOU yCITyTH;

— oOpa3el 3an0JHEHUs 3asBJICHUS HA MOJyYEHHE MYHULIUITAJIbHON YCITYTH;

— OCHOBAHMS JJIs1 OTKa3a B MPEJOCTABICHUN MYHULIMIIAJIbHON YCIIYTH;

— TIOPAJIOK 3aMKMCH HA MPUEM K JTOJKHOCTHOMY JIMILY.

Crennpl (BbIBECKH), coeprkalue nHpopMaluio o rpapuke (pexxume) padoThbl
aAMUHUCTPALIMM U OPraHU3AlMH, YYaCTBYIOIINUX B IPEJOCTABICHUH MYHULUIIAIBHOM
YCIYTH, pa3MELIAalTCA NpPU BXOJE B NOMEUIEHUS AIMUHHCTPALMU M YKA3aHHBIX
OpraHU3aIUN.



2.2.7. 3a npeaocTaBlIeHUEM MYHHUIMNAIBHON YCIYTH 3asiBUTENH OOpallaroTcs
B AAMHUHUCTPALIMIO WJIM OPraHU3alMi0, YYAaCTBYIOUIYI0O B NPEAOCTABICHUU
MYHULMUIIAIIbHON YCIIYTH.

2.3. IlepeueHb NOKYMEHTOB, IPEACTABIIAEMBIX 3asBUTEIIAMHU IJI IOJYUYEHUS
MYHULUNAIBHOMN YCIIYTH, U OPAIOK UX MPEACTABIICHHUS.

2.3.1. Ilpu nuyHoM oOpamlieHUM Tpak/iaH, UMEIOLUX IPaBO HA TMOJIyYCHHE
MYHULUNAIBHOMN YCIIyTH, OPEICTABISIOTCS:

— MHChbMEHHOE 3asiBIeHHE MO (opMe, yCTAaHOBICHHON B mpmioxkeHuu Ne 1 k
HacrosiieMy Periamenry;

— macnopt JMOO MHOM JOKYMEHT, YIOCTOBEPSIONINI JTUYHOCTh T'PaKIaHUHA,
VMMEIOIIETO MTPAaBO HA MOJIYYCHUE MYHHUIIUIIAIIBHON YCIYTH.

2.3.2. Ilpu oOpaiieHun MNOPEACTABUTENS TpPakIaHWMHA, UMEIONIEro IMpaBO Ha
MOJIyY€HUE MYHUIUNIAIBHON YCITYTH, JOMOJHUTEIBHO MPEICTABISIOTCS:

— TacmopT JMOO0 MHOM IOKYMEHT, YAOCTOBEPSIONINUNA JIUMYHOCTh MPEICTaBUTENS

rpaXxJaHrHa, MMEIOIIETO MPaBO HA MOJYYEHUE MYHULIMTIAIBHON YCIIYyTH;

—  JIOKYMEHTBI, HOATBEPKAAIOIIUE TOTHOMOYUMS MTPEACTABUTEIIS.

2.4. Cpoku IpeAoCTaBICHUS MyHULIMTIATIBHON YCIIYTH .

2.4.1. lonmycTuMble CPOKH MPETOCTABICHUS MyHULIMIAIBHON YCIIYyTH:

a) pellieHre O MPEA0CTABICHUH MYHHUIIUTAIBHONU YCIYTH JOJIKHO OBITh MPUHATO
B TeueHWe 157aHelt co aHS oOpalieHus 3asBUTENS] CO BCEMH HEOOXOAMMBIMU
JOKYMEHTaMH.

0) pemenue 00 OTKa3e B MPEAOCTABICHUM MYHHUIIMNAIHHOM YCIYTH JOJIKHO
ObITh MNPUHATO B TeueHHe 15 aHell co 1HA oOpalleHHs 3asBUTENS CO BCEMHU
HEOOXOUMBIMU JJOKYMEHTAMHU.

2.4.2. JlonmyCTUMBIE CpPOKHM IIPOXOXKIEHHUS OTAEIBHBIX aJIMHHUCTPATUBHBIX
poLenyp:

Peructpauuss  BXOAsIIUX  JOKYMEHTOB,  HAIPaBICHUE  PYKOBOJIMUTEIIO
aJIMUHUCTPALINH (€T0 3aMECTUTENI0) — | JIeHb.

PaccMoTpeHre [OKYMEHTOB W HANPABICHUE 3aJaHUS B CTPYKTYpHOE
NOJIpa3/ieIeHNE aIMUHUCTPALIUN JIJISl UCTIOIHEHUS — | 1eHb.

[IpoBepka Hamuuusi OOCTOATENHLCTB HEOOXOAMMBIX I MPEI0CTaBICHUS
MYHULUNAIBHON YCIIyTH — 3 AHS;

[TpunsiTue pemieHust o MpeAoCTaBICHUH MO0 00 OTKa3e B MPENOCTABICHUU
MYHULIMNAIBHON yclyru — 15 nHeil;

Omnpenenenue oObemMa MPeOCTABICHUS MyHUITUTIATHLHOM YCIIYTH — 5 THEH;

3akioueHue J0roBopa O MPUOOPETEHHWH TOIUIMBA JUIsl OKa3aHUsS MOMOIIU
3asiBUTENIO — 15 gHew;

[ToarotoBka cooOIICHUS 3aABUTENIO O CPOKAX U MOPAJIKE MOIYUYEHHUS TOIIMBA
— 1 nens;

ITonnucanue cooOIEHNsT 3asIBUTENIO — 1 JICHB;

Perucrpanus cooGuienus — 1 1eHb;

Briaga cooOmienus 3asButento (1100 HaMpaBlIeHUE MOYTON) — 1 1eHB;

[lonroroBka 3asBUTEN0 OTBETa C yKa3aHMEM NPUYMH OTKaza B
MPEIOCTABIEHUN MYHULIMITAIBHOW YCIYTU— 5 JHEW;

[Toanucanue oTBeTa 3a4BUTENIO — | J1€HB;



Peructpauus orBera — 1 geHs;

Brinaua oTBera 3asaBuTento (JJu00 HampaBiIeHUE MOouTOM) — 1 AeHb

2.4.3. JlomycTUMBbIE CPOKM BBIIAYM JOKYMEHTOB, SBIISIIOIIUXCS PE3YyJNbTATOM
NIPEAOCTABIECHNS MyHUIUIIAIIbHOW YCIIYTH:

a) pelleHHe O TMPEAOCTABICHUH MYHUIUMIAIBHON YCIyTH JOJDKHO OBITh
HaITPaBJICHO 3asIBUTEIIO B TEUEHUE 15 qHEN cO AHS MPUHATHS YKa3aHHOTO PELICHHUS;

0) pewieHue 00 OTKa3e B MPEIOCTABICHWHM MYHMIMIAIBHOW YCIyTH JOJKHO
ObITh HAIIPaBJICHO 3asBUTENIO B Te€UeHHE |5 nHeW co JHS NPUHATUS YKa3aHHOTO
peleHus.

2.4.4. JlomycTUMbIe CPOKM OKHMJIAHMS B OYEPEAM NPHU MOJAYE U IOIYyYECHUH
JOKYMEHTOB 3asBUTENSIMU (IIPH YCJIOBHM PAaBHOMEPHOIO OOpalleHUs 3asiBUTEJIEH B
TE€YEHUE PUEMHOTO BPEMEHM ):

a) CpOK OXHUJaHUSl B OYepend MpU MoJade 3asBJICHUA M JOKYMEHTOB B
aAMUHHCTPALIMIO HE JOJDKEH NpeBhIaTh 30 MUHYT;

0) CpOK OXMJIaHHS B OYEPEaM MPH Mojaue 3asBJICHUS U JOKyMEeHTOB B M®DI]
IIPU YCJIOBUU PABHOMEPHOI'O OOpalleHUs 3asiBUTENEH B TEUEHHE MPUEMHOIO BPEMEHU
HE JIOJKEH MpeBbIaTh 30 MUHYT.

2.4.5. TlpomokutenbHOCTh mnpuéma (MpUEMOB)  JTOHKHOCTHOTO  JIMIIA
(OTBETCTBEHHOIO CIICIIMAIINCTA):

CpelHssl MPOAODKUTENIBHOCTh IpHeMa (IPUEMOB) 3asBUTENS JTOJKHOCTHBIM
JUIOM (OTBETCTBEHHBIM CIEHUAIUCTOM) COCTABIISIET 25 MUHYT.

2.6. IlepeueHb OCHOBaHMUM JIsI OTKa3a B MPEAOCTABICHUUM MYHULHUNAIbHOM
YCIIYTH:

a) HENpEeACTABICHHE 3asABUTEIIEM JOKYMEHTOB, YKa3aHHbIX B ILIO. 2.3.
HacTosmero Pernmamenra;

0) mpeaocTaBiICHUE 3asIBJICHUS U TOKYMEHTOB HEYINOJIHOMOYEHHBIM JIULIOM;

B) OTCYTCTBHE Yy 3asBHUTENII 3aKOHHBIX OCHOBaHUM Ha MPEJOCTaBICHHUE
MYHUIMOAIBHOW YCIYTH, B Cllyda€ HECOOTBETCTBUSI TPEOOBAHUSM, U3JI0KEHHBIM B
nyHkre 1.5. Hactosimero Pernamenra;

I') HEIOCTOBEPHOCTh IIPE/ICTABIICHHBIX 3asBUTENIEM JJOKYMEHTOB.

2.7. MyHuLMnanbHas yciayra npeocTaBisieTcs 6€3B03ME3THO.

2.8. Oka3zaHue MYHHUIIMIAIBHONW YCIYTH MOXET OCYIIECTBIATHCS PabOTHUKAMMU
aJAMUHUCTPALIMKA ¥ OPraHU3alMM, YYaCTBYIOIIUX B IIPEJOCTABICHUY MyHUIIMIAIBHON
yciyrd, © (WiIM) JpYTUMHU CHEIUaJIMCTaMH, OO0JalaloluMu  HEOOXOIUMBIMU
3HAaHUSAMH, ONBITOM paboThl W  NPUBJIEKAEMBIMH I [PEIOCTaBJICHUS
MYHULANIAIBHON YCIIyTH.

2.9. Pa0OTHMKM aJIMHMHHCTPAllMM W OpraHU3alMid, Yy4YacTBYIOIIUX B
IIPEAOCTABICHUA MYHHLMIAIBHOM YCIyTH, IPU NPENOCTAaBICHUA MYHHLIMIIAIbHON
YCIYTH PYKOBOACTBYIOTCS ITOJIOKEHHUSIMU HACTOALIEr0 Pernamenra.

2.10. Pa®OTHUKM aJIMHUHHUCTPAMM U OpraHu3aluid, Yy4YacTBYIOILIUX B
NPEAOCTABIEHUNA MYHMIUMIIAJBHON YCIYTH, HECYT MEPCOHAJIBbHYIO OTBETCTBEHHOCTh
32 HMCHOJHEHHWE aJMUHHUCTPATUBHBIX TPOLUEAYp U  COONIOJEHUE CPOKOB,
YCTaHOBJICHHBIX HacTOsUM PermamMeHTOM.

2.11. TpeboBaHus K OpraHU3alMK MPEJOCTABICHNUS] MYHULIUITAILHON YCITYTH.



I'padux mpenocraBieHrs MYHULMNAIBHON YCIyTH (OPMHUPYETCS C y4ETOM
rpadguka (pexxuma) pabOThl AIMMHHCTPALlMM W OpraHU3alMil, y4acTBYIOUIUMX B
NIPEAOCTABIEHUN MYHHULIMTIIATBHON YCIIyTH.

Bpemsi mpenocraBieHuss nepepeiBa JUIsl OTAbIXa M INUTaHUS pPaOOTHHUKOB
aJMUHUCTPALIMKA ¥ OPraHU3alMK, Y4aCTBYIOIIUX B IIPEJOCTABICHUY MyHUIUIIAIbHON
YCIIyTH, OIPEIEISAETCS YCTAHOBICHHBIMYA B HUX IIpaBUJIaMU BHYTPEHHEIO TPYAOBOIO
pacropsaka.

[Ipuem monmydarened MYyHUUMIAIBHOM YCIYTH MOXET NIPOBOAUTHCS C
IIOMOIIIBIO CUCTEMBI MIEKTPOHHOTO OIIOBEILEHHS O IPEAOCTABICHUN MYHULIMIIAIbHON
YCIYTH.

2.12. TpeboBaHusi K 00OPYJOBAHUIO MECT MPEIOCTABJICHUS MYHULIMIATbHON
YCIYTH.

[ToMewmenns Iyl MpeIOCTaBICHUS] MyHHUIIMIIAIBHON YCIyTH Pa3MEIIAIOTCA Ha
HUOKHUX 3TaXKax 3[aHul, 0OOPYIOBAaHHBIX OTIEJIbHBIM BXOJOM, WJIM B OTIEIBHO
cTosIIMX 37aHusAX. Ha tepputopuu, npuieratomieil K HuM, o00pyayroTcs MecTa AJis
NIapKOBKH aBTOTPAHCHOPTHBIX CPEJICTB.

Bxox u BeIX04 M3 NMOMEUICHUS I NPEJOCTABICHUS MYyHUIMIAIBHOW YCIyTH
o0opyAylOTCs  MaHAyCcaMM,  PACIIMPEHHBIMM  IPOXOJaMH,  IO3BOJISIFOIIMMHU
o0ecneunTh OECHPENSITCTBEHHbIM JIOCTYI MHBAJIWIOB, BKJIIOYAas WHBAJIUIOB,
VCIIOJIB3YIOIINX KPECIa-KOJISICKH.

Bxon m BeIXO4 M3 mOMENIEHUs Ul NPEIOCTABICHUS MyHULIMIIAIBHON yCIIyT1
000pyAYIOTCS COOTBETCTBYIOIIUMHU yKa3aTEIsIMHU.

[Ipuem nomyyaTeneii MyHULIMIAIBHONW YCIYTH OCYILIECTBISIETCA B KaOMHETax,
3ajax oOciyxuBaHUs (MH(GOPMALIMOHHBIX 3ajlaX) WU CIIEUUATbHO BBIICICHHBIX AJIs
3TUX  Heined  noMeweHusx.  Ilomemenuss  AOMKHBI  OBITh  CHAOXKEHBI
COOTBETCTBYIOIIMMHM YKa3zaTeasiMU. YKa3aTelnu JODKHBI ObITh YETKUMH, 3aMETHBIMU
Y IOHSATHBIMH IS ITOJTy4YaTeNled MyHUIIMIIAIbHON YCIIyTH.

B nomemeHusx miig npenocTaBieHUs MYHULMIIAIBHOW YCIYyTM Ha BUIHOM
MECTE pAaCIOJaraloTCs CXE€Mbl Pa3MELICHUS CPEACTB IMOXKAPOTYLIECHUS W IyTeu
IBaKyallM IOCETUTENEH U paOOTHUKOB.

PabGoune mecta paOOTHUKOB aJMHUHUCTPALMM OCHAILAIOTCS HACTOJIbHBIMU
TaOJMYKaMU € yKa3zaHueM (aMUIMM, UMEHM, OTYECTBA M JOJDKHOCTU. PaboTHUKM
aJIMUHUCTPALIUA MOTYT OBbITh OO€cleyeHbl JIMYHBIMA HarpyJHbIMU KapTOYKaMU
(Oetimxamn).

[Tomemnienue uis NpeaoCTaBICHUS] MYHMIMIIAIbHOW YCIyrH OOecreduBaeTcs
HEOOXOIUMBIMU  000pyJOBaHHEM (KOMITBIOTEpAMH, CpPEACTBAMH  SJIECKTPOHHO-
BBIYMCIIUTEIBHON TEXHHMKH, CpPEICTBAMU CBsA3M, BKIIOYas ceTb HTepHer,
OPITEXHHUKOM, ayAuOo- M BHUACOTEXHUKOH), KAHLEJISPCKUMHU MPHUHAIIEKHOCTIMM,
UH(OPMAIMOHHBIMU U METOJUYECKMMU MaTepuajamMu, HarjisagHoil uHopmaiuei,
CTYJIbSIMH MU CTOJIAMH, & TaKK€ CUCTEMaMU KOHIAUIMOHUPOBAHUSA (OXJAXKACHUS U
HarpeBaHus) BO3JAyXa, CpEACTBAMU  IOKAPOTYUIEHUS M  OMOBEUIEHUS O
BO3HMKHOBEHUU YPE3BBIYAHON CUTYALINH.

B Mecrax mnpenocraBiieHHs MYHUIMIAIBHOW YCIYTH IIPElyCMaTpHBAECTCs
0o00py/0BaHUE JOCTYIHBIX MECT OOIIEr0 IOJb30BaHUS (TyaJeTOB) W XpaHEHUs
BEPXHEU OJICHK bl IOCETUTEIIEH.
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PaGoune wmecta cayxammx OOOpYIyIOTCS CpPEACTBAMHM CHUTHAJIU3AIUU
(cTanimOHAPHBIMU «TPEBOKHBIMH KHOTIKaMI 17001 MEPEHOCHBIMU
MHOTO()YHKIIMOHAJIbHBIMU OpEIOKaMU-KOMMYHHUKATOPaMHu ).

III. ATMUHHMCTPATHBHBIEC POLEXYPHI

OnucaHue  MOCIENOBAaTE€IbHOCTH  JEWCTBUM  IPU  NPEIOCTaBICHUHU
MYHHUIUIAIBHON yCIIyTH.
3.1. VcnonHeHue MyHULMNANbHOM YCIYTHM BKJIIOYAaeT B ce0s cliedyrolue
aJIMUHHUCTPATUBHBIE ITPOLIETYPBHI:
— TIpHEM 3asBJICHUN U IPOBEPKY JOKYMEHTOB I'PaXK/1aH;
— PpEerucTpaiuio JOKyMEHTOB B KypHaJIe pErHCTPaLlUN;
— NPUHATHE pEeUIeHUs WIA TNOATOTOBKAa MPOEKTAa PEIIeHHs O MNPeJOCTaBICHUU
(0TKa3e B MpeI0CTaBIEHUN) MYHUIIMTIAIBHON YCIIyTH;
— TPOBEPKY U NOATBEPKIAEHUE (OTKIIOHEHUE) MPUHSTOrO PELICHUS;
— uHGOPMHUPOBAHUE T'PAXKJIAHWHA 00 MCHOJHEHUH MYHUIMNAIbHOW ycayru (Jinbo
OTKa3e B PEJOCTABICHUN MyHULIUIIAIIBHOMN YCIIyTH);
— KOHTPOJIb IPABOMEPHOCTH IIPUHITOTO PEUICHUS;
— BbLJAUy IPaXkJaHUHY COOTBETCTBYIOIIETO JTOKYMEHTA;
— TOpANIOK oOkajoBaHUs AeHCTBUM (Oe3AeMCTBUS) NOKHOCTHBIX JIUI] M PEIICHUH,
IPUHATBIX B X0/1€ UCIIOJIHEHNS MYHULIAIIAJIBHON YCIYTH.

IIpuem 3asiBJIeHMI ¥ IPOBEPKA NMPEACTABICHHBIX IOKYMEHTOB

3.2. OcHOBaHUEM JJIs1 HaYala UCHOJIHEHUS aAMUHUCTPATUBHOW IIPOLEAYPHI 1O
npUeMy 3asBICHUM W NPOBEPKE JIOKYMEHTOB SBISETCS OOpallleHuEe 3asBUTENS B
AAMUHUCTPALMIO C  MPEICTABICHUEM  IOJHOIO  KOMIUIEKTAa  JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEOCTABIECHUSI MyHULIMIIAJIBbHOM YCIYTH.

3.3. Pe3ynbraramMu BBIIOJIHEHUS JAHHOM MTPOLIEAYPHI SBISIOTCS:

— TMpOBEpKAa NPEJCTABICHHBIX 3asiBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEAOCTABICHNU MYHUUMUIAIBHOW YCIyI'M, B TOM YHCI€ JOKYMEHTOB,
YAOCTOBEPAIOIIMX JIMYHOCTD 3asBUTEIIS;

— TpHUeM JOKyMEHTOB OT 3asBUTEJNS JIMOO OTKA3 B pUEME TOKyMEHTOB;

— (QopmHupoBaHHUE MaKeTa JTOKYMEHTOB Ul OOPMIICHUS JIMYHOTO Jieia 3asBUTENS B
Cly4ae NPUHATUA PELICHUS O IPEAOCTABICHUHA MYHUIUIIAJIBHON YCIIYTH.

3.4. ®opmupoBaHHE MakeTa JAOKYMEHTOB aisi O(QOpMIICHUS JHUYHOTO Jema
3asIBUTEIIA B CIIy4ae MPUHATHS NOJIOKUTEIBHOTO PELICHUS B CIEAYIOLIEM MTOPSAIKE:

— CIEUMAJUCT YCTAaHABIMBAET TMpeaMeT oOpalleHus, MpOBEpsSeT JAOKyMEHTHI,
YAOCTOBEPSIOIIME JINYHOCTD 3asIBUTENS, & TAKKE MOJTHOMOUHUS IPEICTABUTENIEH;

— IIpU IpUEME JOKYMEHTOB CHELUATUCT OCYIIECTBISAET IPOBEPKY MPEACTABICHHBIX
3asIBUTEJIIMHU JIOKYMEHTOB, 4 UMEHHO:

— HaJW4YME€ BCEX HEOOXOAMMBIX JOKYMEHTOB Ul MpPHUHATHS pELIeHUs O
IPEJOCTABICHUM MYHUIUNAIBHON YCIyI'M B COOTBETCTBMM C TpPEOOBaHUSMU
Hacrosuiero Pernmamenra;
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— TMPaBWIBHOCTh YKa3aHHBIX B 3asBJICHUM JAHHBIX HA UX COOTBETCTBUE JIaHHBIM B
MPEACTaBICHHBIX JIOKYMEHTAX;

— OTCYTCTBHUE B 3asiBICHUM M JOKYMEHTaX HE YIOCTOBEPECHHBIX MCHPABJICHUN U
CEpbE3HBbIX MOBPEKICHHM, HAJIMYME KOTOPBIX HE TO3BOJISET OJHO3HAYHO
TOJIKOBATh UX COJIEPIKAHHUE.

3.5. Ilpu orcyTcTBUM Yy 3asBUTENIE HEOOXOAUMBIX JOKYMEHTOB WJIH TpH
HECOOTBETCTBUU  MPEACTABICHHBIX  JIOKYMEHTOB  TPEOOBAHMUSIM  HACTOSIIIETO
PernmamenTa, cneudanuct yBEIOMISIET 3asBUTENE O HAJIWYUU  BBISBICHHBIX
00CTOSITENIbCTB, MPEMATCTBYIOMINX MPUEMY TPEICTABICHHBIX JOKYMEHTOB. B sTOM
ClIy4dae CIEeIUATUCT OOBSCHSAET 3asBHUTEIIO CYTh BBISBICHHBIX HECOOTBETCTBUI B
MPEACTABICHHBIX JOKYMEHTaX M MpeajiaraeT MPUHATh MEPhl MO HUX YCTPAHEHUIO,
yKa3bpiBasi JCHCTBUS U UX IMOCIEI0BATEIbHOCTh, KOTOPhIE JOJKEH COBEPIIUTH
3asIBUTEIIb.

PeFI/ICTpaHHH AOKYMEHTOB B KypHaJi€ perucrpanuu 3asiBJIEHUH
H peIIIeHI/Iﬁ 0 nMpeaocraBJCHUMN MyHHHHHaJIBHOﬁ yciayru

3.6. OcHOBaHUEM ISl HaYaJla UCIIOJIHEHUS] aAMUHUCTPATUBHOMN MPOLELYPHI 11O
perucTpainuu AOKYMEHTOB B >KypHAJle PETUCTpaluu sBIeTCS (DAKT 3aBepIICHHS
aAMUHUCTPATUBHON NPOLETYPHI [10 TPUEMY 3aSIBJICHUN U IPOBEPKE JOKYMEHTOB.

3.6.1. Tlomydenuwe IOKyMEHTOB OT 3asBUTENs (UKCHPYETCS B IKypHaie
perucTpauuu.

3.6.2. XypHan peructpaunu JOJKEH COACPHKATh CICIYIOIINE CBEACHUS:

— TOPSAKOBBIA HOMED;

— nmary oOpaiieHus;

— (amunuio, UMsi, OTYECTBO (HAMMEHOBAHUE) 3asBUTEIIS;

— aJpec MECTa )KUTEJIbCTBA (MECTO HAXOXKEHUS) 3asiBUTEIS;

— KpaTKoe coliep KaHue o0palleHus;

— Jary BBIHECEHHs pEUIeHUsI O MpPeloCTaBleHUU (OTKa3e B IMPEJOCTABICHUM)
MYHULIUNAIBHON YCIIyTH;

— IpUMEYaHUE.

3.7. XXypHan peructpanuu JAOKEH OBITh MPOHYMEPOBAaH, MPOIIHYPOBaH,
CKpEIUIEH TI€YaThl0 U MOJIUCHI0 PYKOBOAUTENS aaMUHUCTpauuu. Hymepanus B
JKypHaJle PErucTpaldyd BEIETCS €KEroJHO, IMOCIIEI0BaTEIbHO, HAYMHAA C IEPBOTO
HOMEpa CO CKBO3HOW Hymepauuen. Bce wucnpaBieHMss B KypHaje pEerucrpanuu
JOJKHBI OBITh OFOBOPEHBI HAIMUChIO «VICIIpaBIEHHOMY BEpPUTH» U MOJITBEPKJICHbI
HOJIHUCHIO CIIELHAIINACTA.

3.8. Cnemmanuct (GOpMHUpPYET MMaKeT JOKYMEHTOB (BKJIIOYAs 3asBICHUE W
JIOKYMEHTBI, HEOOXOAMMBIE JJii MPUHITHUS pPEHICHUH O MPeIOCTABICHUU
MYHUIUNIATBHOM YCIYTH U HOCIEAYIOMIEro 0(hOpMIICHHS TIMYHOTO Jiea 3asBUTEIs).

3.9. Bpems BBINOJHEHHS JaHHOW aJMUHHUCTPATUBHOM MPOLELYPHI COCTABISAET
He O6osee 10 MUHYT.

IloaroroBka nmpoexkTa pemeHus 0 MPeIoCTaABICHUN MYHUIMIIAJIbHON YCJIyIH
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3.10. OcHoBaHMEM UIsI Hayajla UCIOJHEHUS] aAMUHUCTPATUBHOM NPOLIETYPHI
M0 MPEJOCTABICHUID MYHUIMIAIBHOW YyCIyru sBisieTcs (AKT 3aBEpIICHUS
aMUHUCTPATUBHOM TpOLIEAYphl MO PErucTpallud JOKYMEHTOB B KypHaJe
perucTpanuu.

3.11. Bpems BbITIOIHEHUS JaHHOW MPOIEAYPHI COCTaBIIACT HE Oosiee 5 THEH.

PesynbraroM  JaHHOW  mpouLEAypbl  SBJISICTCS  INPUHSATHE  PEIICHUS O
npeaocTaBiaeHuu (00 OTKa3e B MPEIOCTABICHUN) MyHHUITUITAIBHOW YCITyTH.

3.12. Ilpu nOArOTOBKE MPOEKTa pEUIEHUs O MPEJOCTaBICHUN (yCIyru
CIICIIUAJIUCT:

— TPOBEPSET JAHHBIC 3asIBUTEIIS U MPEICTABICHHBIC UM CBEJCHUS;

— aHaJM3UpyeT JAaHHbIE, IPEJACTABICHHbBIC 3asIBUTEIIEM, C LI€JIbIO ONpE/EICHUS IPaB
3asBUTENIE HAa MOJYy4YeHUE MYHUUUNAIBHOM YCIyrM B COOTBETCTBUU C
NEeUCTBYIOIIMMHU HOPMATUBHBIMU JJOKYMEHTAMH.

3.13. B ciiydae oTkasza B IpeOCTaBIEHUU MyHUIIUNIATBHOU yCIayru (OopMHUpYyeET
OTKa3HO€ JIMYHOE JIeJI0, B KOTOPOE€ BKIIIOYAIOTCA MPOEKT pelieHuss o0 OTKaze B
MPEACTABICHUHU 3asBUTEII0 MYHUIIUTIATBLHON YCIIyTH.

3.14. Cnenuanuct, NOArOTOBUBIIMKA MPOEKT PEIICHMS, MOIANUCHIBAET €r0 U
nepegaeT JIMYHOE JIeJ0 3asBUTENs Ha IMPOBEPKY M COIVIACOBaHUE  JIMILY,
OTBETCTBEHHOMY 3a JaHHOE HaIlpaBjeHHUE PabOTHI.

IV. KoHTpOJIb NPaBOMEPHOCTH MPUHATHIX PelIeHUi

4.1. OcHoBaHMEM 11 MCIOJHEHUS AIMHUHHMCTPATUBHOM MNPOLELYpHI IO
KOHTPOJIIO IIPAaBOMEPHOCTU NPHUHATBHIX PELICHWM NMPEAOCTABICHHUS MYHULMIAIbHON
YCIIyTH SIBJSIETCS] BBIOOPOYHAs MPOBEPKA MO0 MPABOMEPHOCTH MPHUHSITHIX PEIICHUN.

4.2. Bpems BBIIOJIHEHUS NPOLIEAYPHI 110 IMPOBEPKE NPABOMEPHOCTU MPUHATHIX
pemieHnii coctapisier He Oonee 10 nHel co AHS Hayana IJIAHOBOW MPOBEPKU B
COOTBETCTBHHM C MPUHATHIM T'pahKOM IPOBEPOK.

4.3. Pe3ynpraraMu BBINIOTHEHUS TaHHOW MPOLEAYPHI SBIISFOTCA:

— BBISBICHUE  HENPABOMEPHO IPUHATBIX  PEUIEHUMH 1O  IPEIOCTABICHUIO
MYHULIMIIAJBHOW  yCIyr'd, M Jpyrux omuOoK (HapylieHuil) B pabore
aIMUHUCTPALlMM WIA  OpPraHM3alud, Y4YacTBYIOLIEH B  IPEAOCTAaBICHUU
MYHHULUIIATBHOU YCIYTH.

— PEKOMEHJALMU [0 YCTPAHEHUIO BBISABICHHBIX HEIPABOMEPHO IIPUHATHIX PELICHUN
Y OIINOOK.

4.4. Tlo pe3ynpraTaM HNPOBEPKU COCTABIAECTCA COOTBETCTBYIOIIAS CIIPABKA, B

KOTOPOM OTPaKaroTCH:

— LeJb IPOBEPKH;

— KOJINYECTBO IIPOBEPEHHBIX PELICHUN;

— KOJIMYECTBO BBISIBJICHHBIX OLIMOOK (HAPYILIEHU);

— JaHHBIE 1O HempaBoMepHO npuHATHIM pemenusM (D.M.O. nomydarens
MYHUIIMIAIBHON yCiIyTry, Ne JJMUHOTO JIeNa, XapaKTep OMNOKY (HapylIeHus);

— PpEeKOMEHJAIMU U CPOKHU 10 YCTPAHEHHUIO BBISBJICHHBIX OIIMOOK (HapyILIEHUI).

V. llopsinok 00:xka10BaHuA elcTBUIl (0e31eiicTBHS)
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JOJIZKHOCTHBIX JINII U pemeHnﬁ, NMPUHATBIX B X0A€ UCITOJTHCHUS MYHI/IIII/IHaJILHOﬁ
YCIayru. (I)opMa 2KaJ100b1 HA I[eﬁCTBHﬂ JOJIZKHOCTHBIX JINII

5.1. Tlomyyarenu MyHUIMIAIBLHOM YCIyTM HMMEIOT MPaBO Ha OOXKajloBaHUE
neiictBuil  (0e3neicTBUA) JODKHOCTHBIX JIMII  aIMUHHCTpAllMd W OpraHMU3alluy,
YUYaCTBYIOUIMX B MPEIOCTABICHUN MYHULIMTIAIILHON YCIyTH, B IOCY/ICOHOM U Cy/I€OHOM
HOPSIZIKE.

5.2. Jluma, uMerOlMe MPaBO HA TMOJYYEHHWE MYHHUIUIAIBHON YCIyrd, B
COOTBETCTBUHM C HACTOSIIMM PernmamMeHTOM BIpaBe o00XaloBaTh B JOCYACOHOM
HOpSJIKE:

- OTKa3 B [IpUEME JIOKYMEHTOB;

- OTKa3 3asBUTEIIIO B MIPEAOCTABICHUU YCIYTH;

- HEOOOCHOBAHHOE 3aTATMBAHUE YCTAHOBJIEHHBIX HACTOSIIKUM PermaMeHToM CpoKoB
OCYIIIECTBICHUS aJMUHUCTPATUBHBIX MPOLEIYP, a TaKXKe Jpyrue JIeucTBUs
(6e3neiicTBHE) U pelICHUs] aAMUHUCTPALIMM WIM OpraHU3alui, y4acTBYIOIIUX B
MPEeA0CTaBICHUYU MYHUITUTIATILHON YCITYTH;

5.3. HeobocHOBaHHOE 3aTATrMBaHME YCTAHOBJICHHBIX HacTOsAUUM PersmamenToM
CPOKOB OCYUIECTBJICHUSI aJIMUHUCTPATUBHBIX MPOLEAYp (OKa3aHHUsS YCIYT), a TaKXKe
npyrue nenctus (0e3neicTBre) U PEIIeHUs JOKHOCTHBIX JIMI 3 IMUHUCTPAIIUU WU
OpraHu3aluii, Y4acTBYIOIIMX B IMPEJOCTABICHUM MYHULMNAIBHON YCIYyTH, MOTYT
OBITh 00XAJOBaHBI PYKOBOJUTENIO QJMUHHUCTPAIMH (PYKOBOIUTEISIM OpraHU3AIIHM.
VYyacTByIOIIKX B IPEIOCTABICHUN MYHULIUITAIBHON YCIIYTH), @ TAKKE B CY/I.

5.4. Kanoba moxer ObITh OJJaHa B YCTHOW WJIM MHUCBMEHHOU (hopMe, a TakkKe B
dbopMe IIEKTPOHHBIX cooOmeHni. JKamoba MOKeT OBITh TOJ]aHa 3assBUTENIEM, MpaBa
KOTOPOTO HapyIIEHbI, a TaKXe MO MPOChOE 3asBUTENS €ro MPEACTABUTENIEM, YbH
MOJIHOMOYHS YIOCTOBEPEHBI B YCTAHOBICHHOM 3aKOHOM TMOPSIIKE.

XKanoba MmoxeT ObITh MOJaHa B TEYEHHUE TPEX MECSLEB CO JAHS, KOT/A 3asiBUTEINb
y3HaJl WIH JOJKEH ObLI y3HAaTh O HApyLIEHUH CBOMX IPaB.

5.5. B yctHO# dopme KanmoObl paccMaTpUBAIOTCS MO OOILIEMY MPaBUIY B XOJIE
JUYHOTO TIPUEMA TPAK/IAH.

5.6. B xoae nuuHOrO npuemMa rpakIaHuHy MOXKET ObITh OTKa3aHO B JalIbHEHIIEM
paccMOTPEHUH KaJloObl, €CJIM €My paHee ObLT JaH OTBET IO CYIIECTBY MOCTABICHHBIX B
»Kat00€e BOIIPOCOB.

5.7. TlucbmenHas »xajgoba MOXKET OBbITh MOJaHa B XOJI€ JIMYHOTO IIpUEMa B
COOTBETCTBUHM C TpayikoM JHMYHOTO Mpuema, JuOO HampapieHa IO IOYTe, WU
nepeiaHa OTBETCTBEHHOMY 3a padoTy C OOpallleHUSIMU IPaXIaH COTPYIHUKY.

5.8. B nucbMeHHOM jkanno0e yKa3bIBalOTCS:

— HaWMEHOBAaHUE OpPraHa, B KOTOPBIA HAMpaBIISIETCS xKanoba,

— (damunus, uMs, OTYECTBO (HAMMEHOBAHUE) 3asABUTENSA, €ro ajapec MecTa
KUTEIbCTBA (MECTO HAXOXKICHUS);

— TIOYTOBBIN ajpec, MO KOTOPOMY JIOJKEH OBbITh HallpaBieH OTBET Ha KajlolOy WM
yBEJAOMJICHHUE O Mepeapecaluu Kaio0bl;

— CYTb JXaJloObl, T.e. TPEOOBAHMS JHIlA, MOJAIOLIETO >Kajoly, ¥ OCHOBAaHMS, IO
KOTOPBIM  3asiBUTENIb ~ CYMTAET pPELIEHHE MO COOTBETCTBYIOLIEMY  JIEIy
HEIMPAaBOMEPHBIM;
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— JIMYHYIO TIOAMUCH 3asIBUTEIIS U J1aTa.
XKanoba peructpupyercs B TedeHue 10 MUHYT C MOMEHTA MOCTYIUJICHUS.
3asBUTENIO0 Bpy4yaercss (B cCiydae JMYHOTO MPEACTABICHUS >KajloObl) WIH

HampaBigeTrcss (B cllydae NUCBMEHHOIO IMPEACTABICHUS WIM TPEJICTaBICHUS IO

DIIEKTPOHHOM TIOYTE) 3aBEPEHHOE YBEAOMIICHME O PErUCTpauuyd  MNPETEH3UU

(cka;moObl) € yKazaHMEM BpEMEHHM U JarTbl pPETUCTpaluu, a Takxke JIMIA,

OCYIIIECTBUBIIETO PETUCTPALHUIO.

B crnydae mpomycka mo yBaKHUTEIBHOW MPUYMHE CPOKA TMOJAYU KAJOOBI ITOT
CPOK TIO 3asiBICHHUIO JIUIA, MOMAIOIIETO >KaloOy, MOXET OBITh BOCCTAHOBJICH.
YBaXUTEIHHOW MTPUIMHOW MOTYT CUUTATHCS, B YACTHOCTH, JTIOOBIC 0OCTOSTEIHCTRA,
3aTPYIHUBIINE MMOTy4YeHUuEe HHOpManuu 00 00KaTOBAHHBIX JTEUCTBUAX (PEIICHUSX )
U UX TOCJIE/ICTBUSX.

5.9. B ciiyyae HEOOXOAMMOCTH B 0OOCHOBAHME M3JIOKEHHBIX B ajao0e J10BOIOB
K HEM MOTYT OBITh MPUJIOKEHBI IOKYMEHTBI U MaTepHUajbl (UX KOTIUH).



