IIpunoxenue

K  TOCTaHOBJIEGHHMIO  MecTHOI  aAMHUHHCTpanMd  BHYTPHUTOPOJCKOTO
MynummaneHOoTo 00pasoBanus CaHkT-IleTepOypra MyHUIHIIATEHBIA OKPYT
[omroctpoBo «OO6 yTBEepKAeHUH AJIMUHUCTPATUBHOTO periaMenta MecTHOM
aJIMUHUCTPALMK BHYTPUTOPOACKOro MyHHIUnansHoro oopazoBanus CaHKT-
[erepOypra MyHununaiasHeli Okpyr IlodrocTpoBo 1O MpenoCTaBICHUIO
roCyJapCTBEHHOI yCIyrM IO BblAAau€ pa3pelleHHuss OpraHa ONeKu U
MOTIEUUTENILCTBA HA 3aKIIOYEHHE TPYIOBOIO JOTOBOpa C JIMLAMH, HE
JOCTHTTIMMH BO3pacTa 14 JieT, Ui y4acTHs B CO31aHUU U (MJIM) UCHOIHEHUT
(9KCTIOHMPOBAHMUN) TIPOM3BEACHUH Oe3 yimiepOa 3M0pOBBI0 U HPAaBCTBEHHOMY
pazsutHio» ot 22.05.2013 r. Ne 25

AJIMUHUCTPATHUBHBIN PETJIAMEHT
MecTHO# aAMUHUCTPALIMUA BHYTPUTOPOACKOro MyHUIIUNIAJIBLHOTO 00pa30BaHus
Cankr-IlerepOypra myHununaabHblil okpyr [1os110cTPoBO MO NMpeaoCcTABICHUIO
roCyIapCTBEeHHOM YCJIYI'd M0 BbIAa4e pa3pellieHUsi OPraHa ONeKH U MoNneYuTe1bCTBA
HA 3aKJ/JII0YEeHUEe TPYA0BOI0 A0roBOpa ¢ JULIAMHU, He JOCTUTIIMMHU Bo3pacrta 14 Jer,
JJIS YYACTHS B CO3aHUU M (UJIM) UCIIOJHEHUH (IKCIIOHMPOBAHMHU) NIPOU3BeAeHU 0e3
yiep0a 310pOBbI0 U HDABCTBEHHOMY PA3BUTHIO

. O61IMe moJ1oKeHus

1.1. TlpemmeToM peryiaupoBaHusi HACTOSIIEr0 AJMHUHHUCTPATUBHOIO periamMeHTa (maigee —
PernamenT) sBASIOTCS OTHOIICHUS, BO3HUKAIOIIME MEXKIY 3asBUTENSIMU U MECTHOW aaMUHUCTpaIuen
BHYTPUTOPOJCKOro MyHununaipbHoro oo6paszoBanusi Cankr-IlerepOypra MyHUIUNATBHBIA OKpPYT
[MonrocTpoBo (Hanee — AIMUHHUCTPALMS), OCYIISCTBIISIONICH OTICIbHBIC TOCYIaPCTBEHHBIC TOJTHOMOYHS
Cankr-IlerepOypra 1mo opraHu3aliMd U OCYILECTBICHHIO JEATEIHHOCTU MO ONEKE U IMOMEUUTENbCTRY,
HA3HAYEHUIO U BBIIIATE JCHEKHBIX CPEACTB Ha COJEp)KAHME JIeTel, HaXOJAIIMXCS IOJ ONEKOM WM
MOTICUYUTENBCTBOM, U JICHEKHBIX CPEICTB Ha COJIEp)KaHUE JIeTel, MepeJaHHBIX Ha BOCIUTAaHUE B
IIpUEMHBIE CEMbH, B c(epe MPerloCTaBIEHUsI TOCYJapCTBEHHOM yCIyru MO BblJaye pa3pelieHus OpraHoM
OTEKH W TIONEYUTENHhCTBA HA 3aKIIOUEHUE B OpPraHM3aIMsaX KuHeMarorpaduu, TeaTpax, TeaTpajibHBIX
1 KOHIIEPTHBIX OpraHM3alMsIX, HUPKaX TPYIOBOrO JI0T0BOpa C JHUIAMM, HE IOCTUTIIMMH Bo3pacTta 14 ner,
JUIL y4acTHsl B CO3aHUU U (WJIM) UCHOJTHEHUH (3KCIIOHMPOBAHUM) NMPOU3BEACHUN 0e3 yiiepda 3710poBbIO
Y HPaBCTBEHHOMY Pa3BUTHIO (Jlajiee — TOCYAapCTBEHHAs yCIIyTa).

brok-cxema mnpenocTaBieHUs] TOCYlapCTBEHHOW YCIyru IpHBeleHa B npuioxkeHud Ne 1 k
Hacrosuiemy Permamenry.

1.2. 3asButensMu sBIsSIOTCS, TpaxknaHe Poccuiickoit denepanuu onvH u3 poauTeneil b0
3aKOHHBIH  NPEACTaBUTENb  (YCHIHOBUTENb, OINEKyH WM  [ONEYUTENb, MPUEMHBI  POAUTEND)
JIMIIa, He JOCTUTLIEero Bo3pacTa 14 set, 160 X yIoJTHOMOYEHHBIE IPEACTaBUTENH (Jlajiee - 3asBUTEIIN).

1.3. TpeboBaHus K MOPSIIKY HHPOPMHUPOBAHUS U NPEIOCTABICHUS TOCYAAPCTBEHHOM YCIIyTH.

1.3.1. B nmpenocraBieHuu rocyiapcTBEHHON yCIYTH y4acTBYIOT:

1.3.1.1. Komurer 1o jaenam 3arucy aKToB rpaxkaanckoro coctossuus (nanee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yim., 1. 39, ten. (812) 271-79-43, daxc (812)
271-41-10, ampec 31eKTPOHHOM MOYTHL: Kzags@gov.spb.ru, aapec caiira: www.gov.spb.ru.

I'paduk pabotsl: moHenenbHUK — yerBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 go 17.00; nepepsiB ¢
13.00 mo 13.48, BeIXOAHBIE THU — CyOOOTA, BOCKPECECHBE.

1.3.1.2. Cankr-llerepOyprckue rocynapcTBEHHbIE Ka3eHHbIE YUPEXKACHUS — palOHHBIC
KUJTUIIHBIC areHTCcTBa (nanee — ['YIKA).

MecTta HaxoXJeHUs, CIIpaBOYHbIE Tese(OHBI U aapeca dMeKTpoHHoi moutsl ['Y)KA mpuBeneHs! B
npuiokeHur Ne 2 k Hacrosimemy PernmameHry.

I'padux pabotsr: ¢ 9.00 mo 18.00 (B maruuiy — g0 17.00), mepepsiB ¢ 13.00 mo 13.48, BeIXOAHBIE
THU — cy0bora W BockpeceHbe. [IpomomkuTenbHOCTH  pabodero  JHsA, HEMOCPEICTBEHHO
MPEIIECTBYIOIIEro HepaboueMy Npa3aAHUYHOMY JHIO, YMEHBIIAETCS HA O/IMH Yac.
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1.3.1.3. Cankr-IlerepOyprckoe rocyrapcTBEHHOE Ka3eHHOE yupexaeHne « MHOropyHKIIMOHATbHBIH
LEHTp MPEeIOCTaBICHUS TOCYAapCTBEHHBIX yCIyr» (Aanee — MHOroQyHKIIMOHAIBHBIN LIEHTP).

Anpec: Canxr-IlerepOypr, yn. Kpacnoro Tekctunbimuxka, 1.10-12, aurepa 0.

I'paduk padotsl: monenenpbHUK — verBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 mo 17.00; mepepriB ¢
13.00 mo 13.48, BeIXOMHBIE THU — Cy0OOTa, BOCKPECEHBE.

I'paduk paboThl CTPYKTYPHBIX MoApasaeiacHuii MHOTOGYHKITMOHAIBHOTO IIEHTpa exkeaHeBHO ¢ 9.00
1o 21.00.

Mecta  HaxoxknaeHus, Tpaduk pabOTBl W CHOpaBOUHble  TeledOHBl  MOJPA3/IEICHHI
MHOropyHKIIMOHATBHOTO [IEHTpa B npuiiokeHny Ne 3 K HacTosiemMy Pernamenry.

Lentp Tenedonnoro oocmyxuBanus — 573-90-00.

Agnpec caiita u SIEeKTPOHHOM mo4Thl: WWW.JQU.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. Anpec, cnpaBouHble Tene(OHBI I IMOJMYYEHHUs KOHCYJIbTalMi W rpaduk padoOThI
AJIMUHUCTpALIUH:

MecTHast aIMUHUCTPALIKs BHYTPUTOPOJICKOTO MyHHUIMITANbHOTO 00pa3oBanus Cankr-IlerepOypra
MYyHULUIAIBHBIN OKpyT [lomrocTpoBo

195253, Cankr-IletepOypr npocnekt DHepreTukon, oM 70 kopiyc 3

Cxema mpoesna: http://mopolustrovo.ru/contakts/

OdunmanbHpIii calT: mopolustrovo.ru

Ajsipec 31eKTpOHHOM mouThl: mo.polustrovo@mail.ru

Tenedon 8 (812)226-55-07, 8(812)544-34-98

daxkc 8(812) 545-41-07

I'padpuk paboThI:
[lonenensHuk - YerBepr ¢ 9-00 no 18-15
[IsTHHIIA ¢ 9-00 no 17-00

O6ex ¢ 13-30 no 14-00

Yacel mpuemMa 1o BOIpoCy MPeJOCTABICHHs TOCYIaPCTBEHHOM YCIIyTH:
Bropaux ¢ 10-00 mo 13-00

Yersepr ¢ 14-00 no 17-00

O6ex ¢ 13-30 o 14-00

1.3.2. Tlepen mpenocTaBlI€HHEM TOCYIApCTBEHHOW yCIyru 3asBUTENSIM He Tpelyercs
JIOTIOJTHUTENBHBIX OOpalleHuil B WHBbIE MCIOJHUTENbHbIE OpraHbl rocylapcTBeHHOW BiacT CaHKT-
[lerepOypra u opranusamum.

1.3.3. Nudopmanuio 06 AAMUHHUCTpAllMM M OpPraHM3alMAX, YYAaCTBYIOUIMX B IPEIOCTaBICHUU
TrOCYIapCTBEHHOM yCIyru, yka3aHHbIX B myHKTe 1.3.1 Hacrosimero PermamenTa, 3asBUTENIM MOTYT
MOJYYUTh CIIEAYIOIIUMH CIIOCO0aMMU:

1.3.3.1. B lentpe Tenedonnoro odcimyxuBaHus MHOTOPYHKIIMOHATBHOTO IIEHTPA, YKa3aHHOTO B
nyHkre 1.3.1.2 Hacrosimero Pernamenra.

1.3.3.2. TlocpencTBoM MHCHPMEHHBIX OOpalieHWd, B TOM 4HCJIE€ B OJIEKTPOHHOM BHJIE,
B AMUHUCTpa1Hi0, MHOTO(MYHKIIMOHATIBHBIN LEHTP U €ro MOApa3aesIeHus.

1.3.3.4. Tlpu nuuHoM oOpaimieHuu B AJMHUHHUCTpannio, MHOroQyHKIHMOHAIBHBIM ILEHTP U €ro
MO/Ipa3IeJICHUSI.

1.3.3.5. Ha crennax B MecTax IpeIoCTaBICHUs FOCYAapCTBEHHOM YCIyTH.

1.3.3.6. Ha o¢ummansaom caiite I[lpaBurensctBa Cankr-IlerepOypra www.gov.spb.ru,
a Taxke Ha [loprane.

1.3.3.7. Ilpu oOpamenun k wuHPomaram (MHPOKHOCKAM, HH(OMYHKTAM), pa3MeIeHHbIM
B TOMELIECHUSX CTPYKTYpHBIX Tmofapa3zeneHuid MHOroQyHKIMOHATBHOTO  LEHTPa, YyKa3aHHBIX
B IIPHJIOKEHUU K HacTosieMy Pernamenty; Ha ynunax Cankr-IlerepOypra u B Bectu6romnsax cranimii CI10
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I'VII «Cankr-IlerepOyprckuii METpOIIOIMTEH» MO aapecam, ykazaHHbIM Ha [lopraie.
Il. CrangapT npegocraBieHHs1 TOCy1apCTBEHHOM yCJIYrH

2.1. HaunmenoBanue rOCY/IapCTBEHHOU YCIIYTH: paspelieHue opraHa ONEKH
U IIONEYMUTENbCTBA HAa 3aKJIOYEHUWE B OpraHM3alusAxX KuHemarorpapuu, Tearpax, TeaTpalbHbIX
Y KOHLEPTHBIX OpraHU3alMsIX, UPKaX TPYLOBOIO JOTrOBOpa € JIMIIAMU, HE TOCTUTIIHMMHU Bo3pacta 14 ner,
JUTSl y9acTUS B CO3/IaHUU | (WJIH) UCTIOJTHEHUH (PKCIIOHUPOBAHKMM ) TIPOU3BEACHHH 0€3 yiep0a 3710pOBbI0 U
HPaBCTBEHHOMY Pa3BUTHIO (Jjajiee — rOCyJapCTBEHHAs YCIIyTa)

Kparkoe = HaMMEHOBaHME  TOCYAApPCTBEHHOM  yCIyruM:  pa3pelieHUEe  opraHa  OIEKHU
U TIONEYUTENbCTBA HA 3aKJIIOYEHHE TPYJOBOIO JOrOBOpAa C JIMIAMH, HE JOCTUTLIIMMHM BO3pacTa
14 ner.

2.2. TocynapcTBeHHasi yCiyra MpeAoCTaBiseTcs] AIMUHHCTpalueil, Ha TEPPUTOPUU KOTOPOM
HECOBEPILICHHOJICTHUN, HE JOCTUIIIMN Bo3pacTa 14 jeT, HMMeeT PErucTpalyio MO0 MECTy JKUTEJIbCTBA
(mpeObIBaHUs), BO B3aMMOACHCTBUU ¢ MHOTO(MYHKIIMOHAIBHBIM IICHTPOM.

2.3. Pesynpraramu IpeioCTaBICHUs FOCYAAPCTBEHHOM YCIIYyTU SBJISAIOTCA:

u3JaHue AJIMUHUCTpalMed MOCTAHOBJIEHMS O PAa3pELICHUM HA 3aKJIIOYEHHE TPYIOBOTO JOrOBOpA
1100 00 0TKa3e B pa3pelIeHNH Ha 3aKII0YeHHE TPYIOBOIO I0r0BOpa,;

MH(OPMUPOBAaHUE 3asBUTENIECH O MPUHITHU PELICHUS O pa3pelieHUuU Ha 3aKJII0YEHHE TPYI0BOrO
noroBopa ja10o0 00 0TKa3e B pa3peleHUH Ha 3aK/II0YeHHe TPYIOBOTO JI0T0BOPA,;

Ha OyMa)KHOM HOCHTEJIE — PEILIEHUE O MPEIOCTaBIECHNN FOCYAapCTBEHHOM YCIyry BbIAAETCS JIMYHO
3asBUTEINIO aJIMUHHUCTpanuell paiioHa win MHOroyHKIHMOHAJIBHBIM LEHTPOM JHOO HampaBiseTcs yepe3
otaeneHus GeaepasbHON TOYTOBOU CBSI3H;

B (hopMe FIIEKTPOHHOI0 IOKYMEHTA - ITyTeM OTIPABKU IO IEKTPOHHOH noute 1100 yepes [loprai.

2.4. Cpoku npe1oCTaBlIEHUs TOCYIapCTBEHHON yCIyTH:

AJIMUHUCTpaLUeld NPUHUMAETCS PELIEHUE O pa3pelleHUH Ha 3aKJII0YEHHE TPYAOBOIO JOroBOpa
1100 00 OTKa3e B pa3pelIeHnH Ha 3aKII0YCHUE TPYIOBOTO 10roBopa B TedeHnu 30 JTHEH CO THS MOTYYCHUs
OT 3asBUTEJIA 3asBJICHUSA U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 Hacrosero PeraMeHra.

B cnydae HamnpaBiieHuss AIMUHUCTpaLel MEXBEIOMCTBEHHBIX 3alIPOCOB U MOJIyYE€HUSI OTBETOB Ha
HUX CPOK IPEJOCTABIECHUS TOCYIapCTBEHHON YCIyTH MOXKET ObITh YBEIMUYEH Ha 5 JTHEH B COOTBETCTBHH C
JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

2.5. IlepeyeHb HOPMAaTUBHBIX NIPABOBBIX AKTOB, PETYAUPYIOIIUX OTHOILIECHNUS, BOSHUKAIOIUE B CBS3U
C MPEeA0CTaBICHUEM rOCYJapCTBEHHOM YCIIyTH:

Kouncrurynus Poccuiickoit ®denepanuu;

I'paxnanckuii konexc Poccuiickoit denepanuu;

Tpynosoit konekc Poccuniickoit @enepanuu;

Cewmeiinbiii konekc Poccuiickoit denepannu;

®enepanbublif 3akoH oT 06.10.2003 Ne 131-D3 «O6 0o0muX NpUHLIKIAX OPraHU3alUUd MECTHOTO
camoymnpasieHus B Poccuiickoit denepanumy;

®enepanbublif 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHHs OOpalleHuil rpaxaaH
Poccuiickoit @enepanun»;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JAHHBIX Y

OenepanbHblii 3akoH 0T 24.04.2008 Ne 48-D3 «OO0 oneke U MOMEYUTETBCTBE;

@enepanbubiii  3akoH  or  27.07.2010 Ne 210-®3 «O6 opraHuzanMd OpeAOCTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT»;

®enepanbhblif 3akoH 0T 06.04.2011 Ne 63-D3 «O06 351€KTpOHHON MOATUCHY;

OenepanbHblii 3akoH 0T 11.04.2008 Ne 48-D3 «O06 oneke v MONEYUTENILCTBEY;

3akon Cankr-IlerepOypra ot 31.10.2007 Ne 536-109 «O HageneHMM OPraHoB MECTHOTO
camoympaBineHusi B Cankt-lIletepOypre OTAETBbHBIMH TOCYIAapPCTBEHHBIMH TMOJTHOMOUMUSAMH CaHKT-
[TerepOypra 1o opraHu3alii U OCYLIECTBICHHUIO IEATEIHOCTHU IO OINEKEe U MOMEUYUTENbCTBY, Ha3HAUECHUIO
U BBIIUIATE IEHEXKHBIX CPEACTB HA COJEpKaHUE AETeH, HaXOMALIMXCS 0] ONIEKOM MIIM MOTIEYUTEIbCTBOM, U
JICHEe)KHBIX CPEJCTB Ha COIEpXaHHe JIeTell, MepelaHHbIX Ha BOCHUTaHHE B MpHEMHblE ceMbH, B CaHKT-
[TerepOypre»;


http://10.1.0.4:8000/law?d&nd=9004937&prevDoc=921041671&mark=1RT8IB32KV45UP1ROCVMK000000D2EBS19G00002O60000NM003OHFNP#I0
http://10.1.0.4:8000/law?d&nd=9004937&prevDoc=921041671&mark=1RT8IB32KV45UP1ROCVMK000000D2EBS19G00002O60000NM003OHFNP#I0
http://10.1.0.4:8000/law?d&nd=9015517&prevDoc=921041671&mark=29HQ7GN1C9HU7D2GCFDLP2A0FVDK000000D2EBS19G00002O6000002E#I0
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nocranosnenue IIpaBurensctBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753 «O mnopsiake
MEXBEJOMCTBEHHOIO MH(MOPMAIMOHHOTO B3aUMOAECHUCTBUS MPU MPEAOCTABICHUM TOCYIAapCTBEHHBIX MU
MYHUIIUIAIBHBIX YCIYT UCIHOJIHUTENBHBIMUA OpraHamMu rocynapctBeHHor Biactu Cankt-IlerepOypra u
opraHamM MecTHoro camoynpasieHus B Cankr-lIlerepOypre, a Takke YyCIyr TIOCYJapCTBEHHBIX
YUpEXKIEHUM, IOJBEAOMCTBEHHbIX HCIOJIHUTEIbHBIM OpraHaM rocyaapcTBeHHoW Biactd CaHKT-
ITerepOypra, u qpyrux opraHusanuii, B KOTOPbIX pa3MeLIaeTcsi TOCYJapCTBEHHOE 3a/laHue (3aKa3)».

2.6. VcuepnpiBaromuii nepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHM C HOPMATHBHBIMHU
IIPaBOBBIMU AKTAMU JIJIS IPEIOCTABICHUS FOCYIapCTBEHHOM YCIIyTH.

2.6.1. IlepeueHb HOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHM C HOPMATHBHBIMH IPaBOBBIMHU
aKTaMH U1 IPEAO0CTaBICHHs rOCyIapCTBEHHON YCIIyTH, MOAIEKAIIUX TPEICTABICHUIO 3asiBUTEIIEM:

JIOKYMEHT, Y0CTOBEPSIOIIUIN JIMYHOCTD 3asiBUTEIIEH

3asiBJIGHUE OJHOTO W3 POAMTENEH MM 3aKOHHOIO HpeacTaBuTelNs (YCHIHOBUTEINS, ONEKyHa WIIU
MIONEUUTENSA, IPUEMHOTO POJAUTENs) JIMLA, HE AOCTUIIIEro Bo3pacTa 14 jer, Ha UMsS PYKOBOAUTEIS
AJMUHUCTpaMM O NOJYYEHHM Pa3pellieHHs] Ha 3aKIYeHUEe TPYIOBOIO J0roBopa 1o (Gopme CoriacHo
npuinoxeHuto Ne 4 k Hacrosimemy Pernmamenty;

3asiBJICHUE HECOBEPILIEHHOJETHEr0, NpH JOCTHXKEHMM UM Bo3pacta 10 ser, o mnoaydyeHUH
paspelieHus Ha 3aKJIF0UYeHUE TPYOBOTO J0roBopa o popMe COmacHo npuiiokeHuto Ne 5 Kk HacTosLIEMy
Pernamenry;

CBUJETEIBCTBO O POXKICHUH HECOBEPILIEHHOJETHETO, BbIIAHHOE OpraHaMyu MCIOJIHUTEIbHON BlacTU
cyowekrta Poccuiickoit denepanuu (kpome Cankr-IletepOypra);

rapaHTUMHOE NUCHhMO OT OpraHU3allUM KuHemarorpauu, Tearpa, TeaTpaJibHOM M KOHLIEPTHOM
OpraHu3al|H, UPKa O TOM, YTO C HECOBEPILIEHHOJIETHUM OyJeT 3aKJII0UeH TPYAOBOH 10roBop 00 y4yacTHH
B CO3JaHMM U (WIM) MCHOJIHEHUH (SKCIIOHUPOBAHMM) NpOU3BEACHUN Oe3 ymiepda 3740pOBbIO U
HPABCTBEHHOMY DAa3BUTHIO C YyKa3aHUEM IHPOJOJKUTEIbHOCTH €XEeIHEBHOM paboThl M YyCIOBHil, B
KOTOPBIX Oy/ET BBINOIHATHCS paboTa;

CIpaBKa O COCTOSHUHU 3/I0pPOBbS HECOBEPIICHHOJIETHEIO C YKa3aHMEM JOIycka K Y4YacTHIO B
co3gaHMM M (WJIM) UCIOJHEHUM (IKCIIOHMPOBAHUIO) MPOU3BEAECHUM € PEKOMEHJAUUsSMU IO
IPOAOIKUTEIIBHOCTH €KETHEBHOM pabOThl U YCIOBHM, B KOTOPBIX MOXKET BBIINOJIHATHCA paboTa;

CIpaBKa 0 MecTe npedbiBaHus HecoBeplieHHoneTHero B Cankr-IleTepOypre.

2.6.2. VcuepnbiBarolinii iepeueHb JT0KyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMU JUIsl TPEJOCTABIIEHUS TOCYAapCTBEHHOM YCIYrM W YCIYL, KOTOpbIE SBISIFOTCS
HEOOXOIMMBIMU U 00513aTeIbHBIMU IS IPEAOCTaBIEHUS TOCYIapCTBEHHON YCIYTH, KOTOpble HaXOAATCs B
paclopsDKeHUH HMHBIX HCIOJHUTENBHBIX OPraHoB, (efepajbHbIX OPraHOB MCIIOJHUTENBHOM BIACTH U
OpPraHOB TOCYAAPCTBEHHBIX BHEOIOPKETHBIX (DOHIOB, OPraHOB MCIIOJHUTEIBHON BIACTH CYOBEKTOB
Poccuiickoit @enepany 1 OpraHOB MECTHOTO CaMOYIIPaBJICHUS, MTOIBEIOMCTBEHHBIX UM OpraHU3alUil U
MHBIX OPraHMU3alMH, U KOTOPBIE 3aIBUTEIb BIIPABE NIPEICTABUTD

'B kauecrse JIOKYMEHTA, yA0CTOBEPSIOLIETO JUYHOCTD, IPEABSBISAIOTCS:

nacnopt rpaxaanuHa Poccuiickoit denepauuu.

nacriopt rpaxzaanuHa CCCP, Bknaapim B nacnopt rpaxigaHuHa CCCP, noarBepknaroomuid Hajaudue
rpaxkaaHcTea Poccuiickoit @enepanuu.

WHBIE JOKYMEHTBI, YAOCTOBEPSIONINE JIHYHOCTh Ipa)KJIaHWHA, IpelycMOTpeHHble yka3zamu Ilpesugenra
Poccuiickoit ®epepanmn ot 14.11.2002 Ne 1325 «O6 yrBepxkaenun llomoxeHuss o HOpsIKE PacCMOTPEHHS
BonpocoB rpaxnancrsa Poccuiickoit ®enepammm» n or 13.04.2011 Ne 444 «O [MONONHUTENBHBIX MEpax IO
00eCIICUEHHIO TIPaB U 3alllUThl HHTEPECOB HECOBEPIICHHOIETHUX Ipaxcaan Poccuiickoi deneparumy.

B cootBerctBum ¢ myHkTOM 2 dWactu | crarem 7 m dacteio 6 crtareum 7 DemepanbHOro 3akoHA
or 27.07. 2010 Ne 210-®3 «O6 opraHu3anuy NPEAOCTABICHHS TOCYIAPCTBEHHBIX W MYHUIUIMAJIBHBIX YCIYT»
3asiBUTENH BIPABE MPECTABUTh yKa3aHHBIE JOKYMEHTHI B JOpME JOKYMEHTa Ha OyMa)XHOM HOCHTENIE WU B opme
3NEKTPOHHOTO IOKYMEHTA 110 COOCTBEHHOW MHUIIUATHUBE.

Hampasnenue opraHoM MECTHOTO CaMOYITPABIECHUSI MEXXBEIOMCTBEHHBIX 3allpOCOB U MOJIyYEHUE OTBETOB Ha
HUX B OJJIEKTPOHHOW (opMe C HCIOIB30BAHUEM EAWHOM CHUCTEMBI MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aMMOJICHCTBUSL BO3MOXHO C MOMEHTA TMOAKIIOYEHHMS K YKa3aHHOM CHCTEME pETHOHAJNBHBIX CHCTEM
MEXXBEAOMCTBEHHOT'O AJIEKTPOHHOI'O B3aMMOJEHCTBUS cyObeKTOB Poccuiickoit denepanu.


consultantplus://offline/ref=8BC99ACA43B7A8A41CE71E664FC8956C11100B37480E443E1A74B0C295V211H
consultantplus://offline/ref=8BC99ACA43B7A8A41CE71E664FC8956C111308314F06443E1A74B0C295V211H
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CBUJIETEJILCTBO O POKIAECHUM MOAONEYHOT0, BBIJAHHOE OPraHaMy UCIOJHUTENbHON BiacTu CaHKT-
[TerepOypra;

JIOKYMEHT (IIOCTAHOBJIEHME) O HA3HAYEHUM OIEKYHOM MM IONEUYUTEIEM HECOBEPILIEHHOIETHETO
(TpUEMHBIM POJIUTEINIEM) - €CJIM O0paIaeTCs ONMEKYH WM MOTEYUTENb (IPUEMHBIA POJIUTEND);

CIpaBKa O MECTe >KHUTEeNbCTBAa HecoBeplieHHoneTHero (B Cankr-IlerepOypre) (B OTHOIIEHUH
KHWJIBIX TTOMELICHUH, BEJCHNUE PErUCTPALMOHHOIO y4eTa IpaKAaH IO MECTy XKHUTEIbCTBA B KOTOPBIX B
YacTH, BO3JOKEHHOW Ha OJKWIMIIHBIE oOpraHu3amuu, ocymecTtBisitor  Cankr-llerepOyprekue
rOCYJJapCTBEHHbIE Ka3eHHbIEC YUPEXKIECHUS — pPallOHHbIE KUIUIHbIE areHTCTBA).

2.6.3. [Ipu npenocTaBICHUN TOCYIAPCTBEHHON YCIYTH 3alpelIeHO TpeOoBaTh OT 3asiBUTEIS:

IPEACTaBICHUs JOKYMEHTOB U MH(OpMALlUU WM OCYIIECTBICHUS NEHCTBUM, MPEACTaBICHUE WU
OCYIIECTBJICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMM IIPaBOBBIMU aKTaMH, PEryIUPYIOLIUMU
OTHOLIEHHUS, BO3HUKAIOLIHNE B CBSI3U C IIPEJOCTABIEHUEM rOCYIapCTBEHHON YCIIYTH;

MPEJCTABICHUS JTOKYMEHTOB W WH(pOpPMALMU, KOTOPBIE HAXOAATCS B PACHOPSDKEHHH OPTaHOB,
IPEJOCTABIAIONMX TOCYIapCTBEHHYIO YCIIYTY, MHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOIO
CaMOYMpAaBJIEHUsS U OPraHU3alMi, B COOTBETCTBUM C HOPMATMBHBIMU IIPaBOBBIMU akTaMu Poccuiickon
denepanyy, HOPMAaTUBHBIMU [IPABOBBIMU akTaMU cyOobekTOB Poccuiickoit denepannu 1 MyHULIMIAIBHBIMU
[IPaBOBBIMU aKTaMH.

2.6.4. Ilpu npezacraBieHuy B AJIMUHHCTPALIUIO TIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIEr0
Pernmamenra, misi monmydeHHs TOCYIApCTBEHHOH YCIYrH 3asBHTENb A0 OGOpPMIICHUS 3asiBICHHS BIIPaBe
noanucarb J0KyMeHT «Cornacue Ha 0OpaOOTKy NepCOHaJbHBIX J@HHBIX B OpraHe MECTHOIO
camoynpasienust Cankr-IlerepOypray.

2.7. OcHoBaHMs [uId OTKa3a B IIpUE€ME€ JIOKYMEHTOB, HEOOXOIUMBIX [UIl HPEAOCTaBICHUS
rOCyapCTBEHHOM YCIyTHU:

HaJM4Yhe B JOKYMEHTaX IMOBPEXAECHUH, KOTOpble HE IO3BOJIAIOT OJHO3HAYHO HCTOJIKOBAaTh HX
CoZIEpKaHHUE;

€Clii B 3asBJICHUU 3asBUTEIb HE YyKa3aJl CBOM (DaMmiIMio, MMs, OTUECTBO (IIOCIENHEee - IpH
HaJW4YuMU), aJpec IEKTPOHHOM IOUYThI, €CIM OTBET JOJDKEH ObITh HampasieH B (popMe 3IEKTPOHHOIrO
JOKYMEHTa, U TIOYTOBBIH aJpec, €ClIU OTBET JOJKEH OBbITh HAIIPaBJIEH B MUCbMEHHOM (hopme.

2.8. OcHoBaHMs JUIsl IPUOCTAHOBJIEHUS M (WIM) OTKa3za B IPEJOCTaBIEHUU TOCYyAapCTBEHHOMN
YCIYTH.

2.8.1. OcHoBaHHs JJIs TIPUOCTAHOBJIICHHUS B TIPEJOCTABICHUU TOCYIAPCTBCHHOW YCIIyTH
JEMCTBYIOIIMM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHBI.

2.8.2. OcHoBaHueE JJig 0TKa3a B MPEAOCTaBICHUH rOCYJapCTBEHHOM YCIIyTH:

IIPEIOCTABJICHHBIE TOKYMEHTHI, YKa3aHHbIE B ITyHKTe 2.6 Hacrosiuero Permamenra He conepikar
CBEJICHUS, IOATBEPKAAIOIINE [TPaBO 3asiBUTENS Ha MPEAO0CTaBICHHE rOCYAapCTBEHHOM YCIyTH.

2.9. VYcnyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00s3aTeNBbHBIMU JUISL MPEJOCTaBICHUS
rOCyIapCTBEHHON yCIIyTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE (JOKYMEHTAX), BbIJaBA€MOM (BbIJaBAEMbIX )
OpraHM3alMsIMH, YYaCTBYIOIIMMH B IIPEIOCTABIEHNUHN TOCYIaPCTBEHHOHN YCIIYTH, HE IPEYCMOTPEHBI.

2.10. MakcuManbHBI CpPOK OKUJAHHMS B Ouepelu IpH Iojadye 3asBIEHUS O MPEIOCTaBICHUU
rOCYIapCTBEHHON YCIIyTU U IPU NOJYyYEHUH PE3yabTaTa rOCYJapCTBEHHOM YCIIYTH.

2.10.1. Cpok oxujanus B ouepenu (Mpy €€ HAJIUMYMH) MPU MOaye 3asBICHUS U HEOOXOTUMBIX
JOKYMEHTOB B AZJMUHHUCTPALIMIO HE JOJKEH MPEBBIIIATh OJHOTO Yaca.

2.10.2. Cpox oXuIaHusi B Odepead TMpU MoJa4e 3aABJICHUS M  JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE HE JOJDKEH MPEBBIIATh COPOKA MSATH MUHYT.

2.10.3. Cpok oxxuJaHus B O4E€pean MPH MOTYYEHUH JOKYMEHTOB B MHOTO(QYHKIIMOHAIBHOM IIEHTpE
HE JIOJKEH MPEBBIIIATh MSTHAAATH MUHYT.

2.11. Ilnara 3a npeaocTaBieHUE TOCYIAPCTBEHHOW YCIYTH HE B3UMAETCS.

2.12. Cpoxk M MNOpSAOK PETUCTpAalMM 3alpoca 3asBUTENSI O IPEJOCTABIEHUU TOCYJapCTBEHHOMN
YCIIyTH, YCIIYTU OpTraHU3alliy, Y4acTBYIOIIEH B IPEJOCTABIEHUU FOCYAapCTBEHHONW YCIYTH, B TOM YHCIIE B
AIIEKTPOHHOU (opMe.

2.12.1. Peructpamus 3amnpoca ocymectsisiercds Anmunucrpauueit Cankr-IlerepOypra B TeueHue
OJTHOTO paboyero JHS C MOMEHTA MOJydyeHus AJMUHHCTpalueil TOKyMEHTOB, YKa3aHHBIX B IYyHKTe 2.6
HacTosuiero Pernamenra.
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2.13. TpeOGoBaHUS K TOMELICHHUSM, B KOTOPBIX IMPEIOCTABISIOTCS TOCYIApPCTBEHHBIE YCIIYTH, K
MECTy OXHAAaHHUSA M TpHUeMa 3asBUTENEH, pa3MEemIeHHI0 W O(OPMIICHHIO BHU3YaJbHOH, TEKCTOBOM U
MYJIBTUMEIMHHON HH(POPMALIUHU O TIOPSIIKE MPEIOCTABICHUS TOCYIapCTBEHHON YCIIyTH.

2.13.1. IlomenieHusi, B KOTOPBIX MPEIOCTABIISIIOTCS TOCYJAPCTBEHHBIE YCIYTHM, MECTO OKHMIAHUSA,
JOJDKHBI MMETh IUIOMIAJHN, MPETyCMOTPEHHbIE CAaHUTAPHBIMH HOPMaMH M TpPeOOBAaHUSAMH K pPabOdYuM
(odbucHbIM) moOMemieHUsIM, TAe O0O0OpyAOBaHbI paboyMe MeCTa C HCIOJIb30BaHUEM MEPCOHATbHBIX
KOMIIBIOTEPOB U KONUPOBAJIBHOW TEXHHKH, U MeCTa JJIsi IpueMa MOCETUTENEH, a TaKkKe JOJKHBI OBITh
00OpyIOBaHbl CTYJIBSIMHU U CTOJIaMH, UMETh MUCYUE MPUHAAJIEKHOCTU (KapaHJalld, aBTOPYUYKH, Oymary)
JUIs  3alOJIHEHHs  3alpoCOB O IPEJOCTABICHUHM TOCYAAPCTBEHHOW YCIYTM U NPOU3BOACTBY
BCIIOMOTaTeIbHBIX 3aMKcel (MaMsITOK, OSICHEHUH ).

2.13.2. Ha wuH)OpPMAaLMOHHBIX CTEHJAAX, pa3MEIIaeMBIX B MeCTax INpueMa TpakiaH,
u Ha opunmansHoM caiite [IpaButenbctBa Cankr-IlerepOypra comepkutcs cienyromias nHbopMaIus:

HAauMEHOBAaHUE TOCYIapCTBEHHOM YCIYTH;

nepeyeHb ~ opraHoB  MecTHoro  camoymnpasienuss — Cankrt-IlerepOypra,  y4acTByrOLIMX
B IIPEIOCTABJIEHUHU TOCY/IapCTBEHHON YCIYTH;

rpadux (pexum) paboThl AIMUHUCTpPAlMM WM OPraHOB MECTHOTO camoympaBieHus CaHKT-
[lerepOypra, OCYIIECTBISIONIMX NpPUEM M KOHCYIBTAllMW 3asBUTENCH IO BOIpPOCaM IPEIOCTaBICHHUS
rOCyIapCTBEHHOU yCIyTH;

aapec AJIMUHUCTpAallUM MM OpraHoB MecTHoro camoynpasieHusi Cankrt-IlerepOypra,
YUYacCTBYIOIIUX B MPEAOCTABICHUH FOCYIapCTBEHHON YCIYTH;

KOHTaKkTHast nHpopMmanus 00 AIMHHUCTPAIlMM MM OpraHax MECTHOTO camoymnpaBieHusi CaHKT-
[TeTepOypra, y4acTBYIOLIUX B MIPEIOCTABICHUN TOCYIaPCTBEHHON YCIYTH;

NOPSAJIOK MPEAO0CTaBICHMS TOCYJapCTBEHHOM YCIIyTH;

NepeYeHb KaTeropuii rpakiaH, UMEIOLINX MPaBoO Ha MOJTYYSHHE TOCYyAapCTBEHHON YCIyTH;

nepeYeHb JOKyMEHTOB, HEOOXOIUMBIX JJIsl IOJYyYEHHS TOCYJapCTBEHHOM YCIIyTH;

oOpa3zerr 3aroJTHEHHs 3asBICHUS Ha TIOJTY4YeHHE TOCYAapCTBEHHOM YCIyTH.

2.14. Tloka3zarenu TOCTYMHOCTH M Kau€CTBA FOCYapCTBEHHON YCIYTH.

2.14.1. KonmnuecTBO B3aMMOJICHCTBHM 3asBUTEIS ¢ AIMUHHCTpalue — He OoJee 3.

2.14.2. IIponoiKUTENbHOCTh B3aUMOAECHCTBUS JOKHOCTHBIX JIMII TMpPU  TPEIOCTaBICHUU
rocynapcTBeHHou ycayru 10 muH.

2.14.3. CriocoOsI mpeocTaBiICHUS TOCYIApPCTBEHHOM YCIIYTH 3aABUTEIO:

HENOCPEACTBEHHO MPHU NOCEIEHNN AMUHUCTPALUHY;

B NoJpasziereHn MHOroyHKIIMOHAIBHOTO LIEHTPA;

B DJEKTPOHHOM BHJe (mocpenctBoMm [loprama B COOTBETCTBMM C 3TamaMM  IPEAOCTaBICHUS
rOCYIapCTBEHHOW YCIIYTH, OIpeleleHHbIMU pacniopsbkeHueM IlpaBurensctBa Cankr-llerepOypra ot
22.03.2011 Ne 8-pm).

2.14.4. Cpoku MpOMEXKYTOYHOTO WH(DOPMUPOBAHHS 3asBUTENST O pe3yJbTarax MPeIoCTaBICHUS
rOCYIapCTBEHHON yCIyTU AEMCTBYIOIIMM 3aKOHOJATEIbCTBOM HE YCTAHOBIICHBI.

2.14.5. CnocoObl nHGOPMUPOBaHUS 3asBUTENS O PE3YJbTaTax MPEeIOoCTaBICHUS TOCY1apCTBEHHOM
YCIYTH — 110 Tele(OHY, 110 3JEKTPOHHOM MoYTe, B MMCbMEHHOM BHJIE.

2.14.6. KommuecTBO  TOKYMEHTOB, HEOOXOAWMBIX  JJIsi  TPEAOCTaBICHUS  3asBUTEIIEM
B LIEJISIX MTOJTyYEHUS TOCYIapCTBEHHOM yciyru: oT 7 no 10.

2.14.7. KonuuecTBO NOKyMEHTOB (MHGOpMalMK), KOTOPYIO 3alpaminBaeT AJMUHHUCTpanus 0e3
yuactus: ot 0 o0 3.

2.14.8. Konu4ecTBO ycnyr, SBISIONTUXCS HEOOXOMUMBIMU M 00S3aTeIbHBIMU JIJISl TPEOCTABICHUS
rOCYIapCTBEHHON yCIyTU AEMCTBYIOIIUM 3aKOHOATEIbCTBOM — HE YCTAHOBIIEHO.

2.14.9. llopaok OCYIIECTBIECHUs KOHTPOJS 3a MPEAOCTABICHHEM TOCYIAPCTBEHHOW YCIYTH, CO
CTOpPOHBI ~ TpaXJaH, WX OObEAMHEHHH M  OpraHM3alMi  OCYIIECTBISETCS B  COOTBETCTBUHU
C JIeHCTBYIOIUM 3aKOHO/IaTEIbCTBOM.

2.14.10. IlpemycmoTpeHa Bbljaua pe3yabTaTra IPEeNOCTaBICHUS TOCYJapCTBEHHOM yCIyru
B JIEKTPOHHOM BUJE.

2.15. TpeOoBaHusl, yYUTHIBAIOIIKE OCOOEHHOCTH IMPENOCTABICHUS TOCYJAapPCTBEHHBIX YCIYT IO
YCTHBIM U TTMCHMEHHBIM 00palieHusM (B TOM YKCIIE B IEKTPOHHOM (hopme).
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2.15.1. Hudopmamus mo BoImpocaM IPEAOCTaBICHUS TOCYIAPCTBEHHOM YCIyrH JTOBOIUTCS
J0 CBEACHUs 3asBUTEIEH, MHBIX 3aUHTEPECOBAHHBIX JHMII IO MX MHUCbMEHHBIM (B TOM YHUCIE
B AJIEKTPOHHOM BUJI€) U YCTHBIM OOpaILlEHUSM.

AJMMHHCTpalMel NMPUHUMAIOTCS OOpalleHus] B IHCbMEHHOM BHUAE CBOOOJHOM (GoOpMBbI (B TOM
quciae B UIEKTPOHHOW (opme). B muchbMEHHOM OOpalleHuH YKa3bIBAIOTCS: IOJHOEC HAWMEHOBAaHHE
AJMUHUCTpaLUH 0o  dammiusa, MM, OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOIO —JIUIIA
AJIMHHHCTpALUH, a TaKke (GaMIIUs, UMs, OTYECTBO 3asBHUTEINS, IOYTOBBIN aJpec, 0 KOTOPOMY JOJDKHBI
ObITb HaIpaBJICHbl OTBET, YBEJOMJIEHHE O Iepeajpecaluu oOpallleHHs, CyTb OOpalleHus, MOAIUCH
3asiBUTENS U J1aTa.

B cinyyae HEOOXOOMMOCTH B MOJATBEPXKIECHUE H3I0KEHHBIX B MUCBMEHHOM OOpallieHHH (akToB K
MUCHbMEHHOMY OOPAICHHUIO MPHJIATAIOTCS TOKYMEHTBI U MaTeprabl INOO MX KOIHH.

OTBeT Ha NUCbMEHHOE OOpalleHHe JaeTcs B MPOCTOM, YETKOW, MOHATHOH (opme ¢ ykazaHHEM
(bamMuIuM 1 UHULKMAJIOB, HOMEpa TenedoHa crenuaniucTa, OhOpMHUBILETO OTBET.

IIpu orBetax Ha TenedoHHBIE 3BOHKM U YCTHbIE OOpallleHUs CIENUAIUCT I[OAPOOHO
U B KOppeKTHOW ¢opme wuHPOpPMUpPYET oOOpaTUBIIEECS JHIO IO BOMPOCY MPEJOCTaBICHHUS
rOCYJIapCTBEHHOH yCIIyTH.

OtBer Ha TenedOHHBIM 3BOHOK HAYMHAETCs C HMHMOpPMANIMKM O HAWUMEHOBAaHMHM OpraHa,
B KOTOpBIM MO3BOHWJIO OOpaTuBlIeecs JIMLO, (paMUIMM, UMEHH, OTYECTBE U JOJKHOCTU CIIELHATUCTA,
MIPUHSBLIETO TeJIe(POHHBINA 3BOHOK.

Bo Bpemsi pa3roBopa crieuajucT 4eTKO MPOU3HOCUT CIIOBa, U30eraeT napaielibHbIX Pa3srOBOPOB C
OKPY’KaIOLIMMHU JIFOJIbMHU U HE IPEPBIBAET PA3rOBOP MO NPUUUHE MOCTYIJICHUS 3BOHKA Ha IPYroi ammnapar;

Crienanuct, OCyIECTBISIOUINN YCTHYIO KOHCYIbTALMIO, IPUHUMAET BCE HEOOXOIAUMBIE MEPBI JUIS
OTBETA, B TOM UYHUCJIE U C MPUBJICUEHUEM JIPYTHX CHEIIUAINCTOB.

B ciyuae ecnum crmenuanuct, K KOTOPOMY OOpaTwiioch JIMIO, HE MOXET OTBETUTh
Ha JIaHHBIA BOMPOC B HACTOSIIMKA MOMEHT, OH MpemaraeT OOpaTUBIIEMYCS JHIy Ha3HA4YUTH JPYyroe
ynoOHoOe Ui rpakJaHUHA BPeMs /17151 KOHCY/IbTAIUH.

B koH1e KOHCynbTalMU CHEIUAINUCT KPaTko MOABOAMT UTOT U IMEPEUUCIAET JEHCTBHS, KOTOpBIE
cllelyeT NPeANPUHATh O0paTUBILEMYCS JINLLY.

OTBeT Ha THCHBMEHHOE OOpamieHWe JaeTcss B NPOCTOM, YETKOW, TMOHATHOW ¢opme
C yKa3zaHueM (paMIIMU ¥ HHUIMAJIOB, HOMepa Teie(oHa creruanucTa, opOpMHUBILEro OTBET.

2.15.2. To cripaBouHBIM HOMEpaM Tene(oHOB, ykazaHHBIM B myHKTax 1.3.1.1 u 1.3.1.3 Hacrosmero
Permamenra, mpemoctaBnseTcss — cienyoomas — MHGopMauMs, CBs3aHHas € MPEIOCTaBICHHEM
rOCyapCTBEHHOM YCIyTH:

[Tepeuenr  opraHoB  MmecTHoro  camoympasieHuss — Cankr-IlerepOypra,  y4acTBYIOLIMX
B [IPEJIOCTABJIEHUHU TOCY/IapCTBEHHON YCIYTH;

rpadpuk (pexum) paboThl AJAMHMHUCTPALMM WM OPraHOB MECTHOro camoymnpaBieHus CaHKT-
[lerepOypra, y4acTBYIOUIMX B HPEIOCTABIEHUU TOCYJApPCTBEHHON YCIYI'M W OCYIIECTBISIOIIUX IMPUEM
Y KOHCYJIBTAI[MH 3asiBUTENIEH IO BOIIPOCaM MPEA0CTaBIEHHs TOCy1apCTBEHHON YCIYTH;

aapec AIMUHUCTpAallUM WJIM OpraHoB MecTHoro camoynpasieHusi Cankrt-IlerepOypra,
y4YacTBYIOIUX B MPEJOCTABIEHUH rOCYIapCTBEHHON YCIYTH;

KOHTaKTHasg MH(popmanus 00 AJMUHHCTpallMM WM OpraHax MECTHOro camoymnpasiieHusi CaHKT-
[TerepOypra, y4acTBYIOUINX B MPEIOCTABICHUH TOCYJapCTBEHHOH YCIyTH;

KaTeropuu TpakJlaH, UMEIOIKe IPAaBO Ha MOIy4YEeHHUE TOCYIapCTBEHHON YCIyTH;

nepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl ITOJTy4eHHs TOCYJapCTBEHHOM YCIIyTH;

CPOK MPHUHSATHS PEIICHUS O MPEA0CTaBICHUH rOCYIapCTBEHHON YCIyTH;

0 TEKYUIMX aJIMUHUCTPATUBHBIX JIEHCTBUAX, MPEANPUHIUMAEMBIX 110 OOPAIIEHUIO 3asBUTENS;

O MPHUHATOM PEUICHUH 110 KOHKPETHOMY MUCbMEHHOMY 0OpalleHHIo;

HOPSI0K O00XKaloBaHMs JecTBUM (0e31eHCTBHS) JOIDKHOCTHBIX JIMII, @ TaK)Ke MPUHUMAEMBIX UMHU
pelIeHni Ty MPeI0CTaBICHUN TOCYIapCTBEHHON YCIYTH;

HOPS/IOK 3alMCH Ha MTPUEM K JOJKHOCTHOMY JIMILY.

2.15.3. OcoOeHHOCTH MPENOCTABICHHSI TOCYIAPCTBEHHOM YCIIYTH B SIEKTPOHHOU (hopMe:

3asBUTENb MOXKET MOJIYYUTh TOCYIapPCTBEHHYIO YCIYTY B AJIEKTPOHHON (hopMe MyTeM 3aroIHEeHHs B
SNIEKTPOHHOM BHJE 3asiBieHUs Ha MHdopmanmonHom mnoptane «locynapcTBeHHble yciayrn B CaHKT-



[etepOypre» (Www.gu.spb.ru) (manee — [Topran).

[ocynapcTBeHHas ycimyra MOKET ObITh MOJIydeHa B 3JIEKTPOHHOM ¢opme B cooTBeTcTBUU ¢ [lnanom
nepexo/ia Ha MpeI0CTaBlICHHE UCIIOMHUTEIbHBIME OpraHaMu rocyaapcrBenHoi Bnactu Cankr-IlerepOypra
TOCYIapCTBEHHBIX YCIYT B AJIEKTPOHHOM BHJIE, YTBEPKACHHBIM pacnopsbkeHueM [IpaButenbcrBa CaHKT-
[lerepbypra ot 22.03.2011 Ne &-pn «O wMepompusTHAX IO TEpexoAy Ha TNPEIOCTaBICHHE
UCIIOTHUTENIbHBIMU OpraHamMu rocyaapcTBeHHoi Biactu Cankr-IlerepOypra rocynapcTBEHHBIX YCIYT B
AJIEKTPOHHOM BUEY.

B snekTpoHHOM BUI€ TOCYAapCTBEHHYIO YCIYT'Y MOYKHO MOJIY4UTh ¢ momotisko [loprana.

Ortansl nepexoa Ha NPEJOCTABICHUE YCIYT B 3JIEKTPOHHOM BHJIE:

1-i1 stan - pa3menienre uHpopmanuu 06 yciayre B CBOIHOM peecTpe rocyJapCTBEHHBIX YCIYT U Ha
EnuHoM nopraiie rocy1apcTBEHHBIX YCIIYT;

2-i1 oram - pa3MmelleHue Ha EIuHOM mopTalie TOCYJapCTBEHHBIX YCIyr (opMm 3asBieHUi
Y MHBIX JIOKYMEHTOB, HEOOXOANMBIX UIS TIOTYYEHHUS! COOTBETCTBYIOLINX YCIYT, U 00ECII€UeHUE TOCTYyIa K
HUM JJIs1 KOTIMPOBAHUSA U 3alIOJTHEHUS B 3JICKTPOHHOM BUJIE;

3-it aTan - obecrieueHNue BO3MOKHOCTH ISl 3asIBUTEJICH B IEJSAX MOITYYEHUS YCIYTH MPEICTaBIATh
JOKYMEHTBI B 3JIEKTPOHHOM BH/JIE C HCIOIb30BaHHeM EQMHOro mopTalia rocyiapcTBEHHbBIX YCIIYT;

4-ii Tan - obecrieyeHre BO3MOKHOCTH ISl 3asiBUTENIEH OCYIECTBIISTH C UCIOIb30BaHUeM EnuHoro
MopTajia rocyIapCTBEHHBIX YCIYT MOHUTOPUHT XOJ1a PEJOCTABICHUS YCIYTH;

5-if osram - o0ecriedeHHe BO3MOXKHOCTH TIONYYEHHsI PE3YIbTaroOB IPENOCTABICHUS YCIYTH
B JIEKTPOHHOM BuJie Ha EquHOM moprane rocygapcTBEHHBIX YCIYT, €CIIM 3TO He 3alpelieHo (heaepaibHbIM
3aKOHOM.

DNEeKTPOHHBIE 3asBIICHUS (3asBKH) OTIPABIAIOTCS depe3 «DIEeKTPOHHYI0 npueMmHyro» [loprama c
UCTIOJIb30BAHUEM <«JIOTHHA» W «Iapojs» 3asBUTENS, a TaKKe MOTYT OBITh IMOJIMUCAHBI 3asBUTEIEM
ANEKTPOHHON MOJIMUCKHIO WIH 3aBEPEHbl YHUBEPCATBLHOM AIEKTPOHHON KapTOH.

B ciydae, ecnu mociie HarpaBlICHHUS 3asIBUTEIIEM JJICKTPOHHOTO 3asiBIICHUS (3asiBKH) HEOOXOIMMO
MOCEIIeHNEe 3asBUTENeM AJMHUHUCTpAIMK, TO Ui 3asBUTENS, OTIPABUBIIETO D3JCKTPOHHYIO 3asBKY,
CHeUUATUCT AJIMUHHCTpaUMK (GOPMHUPYET TpUIIALICHHE HAa IpUeM, KOTOPOE OTOOpakaeTcs
B Opaysepe 3asButens. [lpurnamenue coaepXUT HEOOXOIMMYI0 HMH(OpPMALIMIO C yKa3zaHHEM: aapeca
AJIMHHHCTpAIlUM, B KOTOPYIO HEOOXOJMMO OOpaTUTHCS 3asBUTEINIO, AThl U BPEMEHH NpUEMa, HOMEpa
odyepen, HICHTU(UKAMOHHOIO HOMepa IMpHUIAIlleHHs, a TaKkKe TIepeyHs TOKYMEHTOB, KOTOpbIe
He00X0IMMO MPEIOCTaBUTh Ha IIPHUEME.

B cnyuae, ecniu o6s3arenbHOe MOCELIEHHE 3asBUTENEM AJIMHHHUCTPALUU HE TpeldyeTcs, TO
nocpezacTBoM [loprana ocymiecTBiusieTcss MOHUTOPUHT XOJla IPEIOCTABIEHUS TOCYIapCTBEHHON YCIIyTH, a
TaKkke HWH(POPMHUPOBAHUE 3asBUTENII O pe3yibrare MpPeloCTaBIeHUs] TOCYIapCTBEHHON YCIyrd B
COOTBETCTBHHM C ATAlaMM MPEIOCTABICHUS FOCYAApPCTBEHHON YCIYyTU B AJIEKTPOHHOM BH/JIE.

I11. CocTas, noc/1e10BaTe/iIbHOCTh M CPOKH BBINOJHEHHS AIMUHUCTPATUBHBIX NpoLeayp,
TPeOOBaHNs K MOPSAKY X BbINOJHEHHS, B TOM YHCJ¢ 0COOCHHOCTH BbINOJIHECHHUS
aIMHUHHMCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOM dopme

3a  [penoCTaBICHMEM  TOCYIapCTBEHHOM  YCIyrd  3asdBUTEIM  MOTYT  oOpamiarbcs
C 3asBJIEHMEM Ha OyMa)XHOM HOCHTeJIEe B AJMHHHUCTPALMUIO MO MECTY >KUTEIbCTBA 3asABUTENS JIMOO
MHoroyHKIIMOHAIBHBIN LEHTP, B (hopMe IEKTPOHHOTO TIOKyMeHTa — uepe3 [loprait.

3.1. Omnucanue MOCIENOBAaTEIbHOCTH AAMUHHCTPATUBHBIX MPOLEAYp MpPU NPEJOCTABIECHUU
rOCyapCTBEHHOM YCIyTH:

IIPUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOMMBIX ISl PEIOCTABICHHS TOCY/IapCTBEHHOHN YCIIyTH;

MOJATrOTOBKA M HAalpaBI€HHE MEXBEIOMCTBEHHBIX 3allpOCOB O TMPEIOCTABICHUU JOKYMEHTOB,
HEOOXOIUMBIX Ul MPEAOCTAaBICHHUs TOCYIApCTBEHHOM YCIyTH, HaXOASIIUXCS B PAcIOpsHKEHUH OPraHoOB
TOCYIApCTBEHHOW BJIACTM W OpraHM3alMii, B TOM 4YHCIE C HCIOJb30BAHHEM €IUHON CHUCTEMBI
MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOACHCTBHS,

u3JaHue AJMHHHUCTpAIMEN NIOCTAHOBJIEHUS O PA3pELIEHUHM Ha 3aKJIIOUEHHE TPYAOBOIO JOrOBOpA
160 00 0TKa3e B pa3pellieHUuH Ha 3aKII0UeHUE TPYIOBOro JOTOBOPA.


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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3.2. IlpemocraBieHHE TOCYIapCTBEHHOM YyCIyrd B 3JIEKTPOHHOM BHJE OCYIIECTBISETCS
B COOTBETCTBUHM C MMYHKTOM 2.16 HacTosimiero Periamenra.

3.3. Ilpuem 3asBIeHHS M JOKYMEHTOB, HEOOXOAMMBIX JUISI HPEAOCTABICHUS TOCYIAapCTBEHHOMN
YCIIyTH.

3.3.1. CobbrTus (ropunudeckue GakThl), IBISIONINECS OCHOBAHUEM JJIsl Hauajia aJIMUHUCTPATUBHON
MPOLIEAYPHI:

NOCTyIUIeHHe  (OCPEACTBOM  JIMYHOTO  OOpalleHwsl  3asBHUTENS, OOpalleHUs  3asBUTEIs
B AJIEKTpOoHHON ¢opme mnocpenctBom Iloprama nubo mHocpeACTBOM OpraHu3aluil MOYTOBOHM  CBSI3H,
oT MHOTO(pYHKIIMOHAIBHOTO LIEHTPA) B AIMUHUCTPAIUIO 3aSBICHUS O TPEJIOCTABICHHH TOCYIapCTBEHHON
YCIyTHU W TpUJIaraéMblX JIOKyMEHTOB, YKa3aHHbIX B NyHKTe 2.6 Hacrosimero Pernmamenra (manee —
KOMIUIEKT JIOKYMEHTOB).

3.3.2. OTBeTCTBEHHBIM 32 BBINOJHEHHE AJAMHHHUCTPATUBHON MPOLEAYPHI SIBISETCA CIIELHUATUCT
OTJIeJ1a ONEKU U NONEYUTENbCTBA AJIMUHUCTPALIMM, OTBETCTBEHHBIN 3a NPUEM 3asBICHUS U JOKYMEHTOB,
HE0OXOUMBIX JIJIsl MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH.

3.3.3. ConeprkaHue U NPOAOIKUTEIBHOCTD BBIIOIHEHUS aIMUHUCTPATUBHON ITPOLIEAYPHI.

Creuuanuct oOThena ONeKH W TONEYUTEThCTBA AJMUHHUCTpPALlMU, OTBETCTBEHHBIH 3a IpPUEM
3asIBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEAOCTABICHUS TOCYIapCTBEHHON YCIIyTH, IPU O0pallieHuu
3asiBUTENICH:

OTIpeieseT MpeIMET 0OpaIleHus;

YCTaHABIMBACT IMYHOCTD 3asIBUTENISI U €0 MOJHOMOYUS;

KOHCYJIBTUPYET 3asiBUTENA O MOpske O(QOpMIIEHHUS 3asBICHUSI U MPOBEPSET MPABUIBLHOCTb €ro
odopmienus. [lo npocwbe 3asgBuTeNsl, HE CIOCOOHOTO MO COCTOSHUIO 30POBBS JTMOO0 B CHIIY HHBIX PUYHH
COOCTBEHHOPYYHO O(OPMHUTH 3asiBICHHE, 3asBICHHE MOXET OBITh O(QOPMIICHO CHEIHAIMCTOM OTAeIa
OTIEKH W MOMEYUTENbCTBA AJIMUHUCTPAIINH, OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB, O YeM Ha 3asBICHUU
JIEJIaeTCsl COOTBETCTBYIOLIAs 3aIHCh;

MpoBepsieT HalW4yhe JOKYMEHTOB M JaeT MX OIGHKY Ha MpeIMeT COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTosiero Pernamenra,

B Cllydae HEOOXOAMMOCTH HAIpaBICHUS MEXBEIOMCTBEHHBIX 3allPOCOB B HCIIOIHUTEIbHBIE
opransl rocyaapcTBeHHou Biactu (opranusanuu) Cankr-IleTrepOypra o mpenocTaBieHUd HEOOXOIUMBIX
CBEICHUHU (JIOKYMEHTOB), a Tak)Ke MOJy4YeHHe OTBETOB Ha HUX (Jajliee — MEXKBEIOMCTBEHHBIN 3ampoc)
NepeJaeT KOMUIO 3asiBIIEHUSI C OTMETKONW O HEOOXOIMMOCTH MOJArOTOBKHM MEKBEJOMCTBEHHBIX 3allpOCOB
CHEIHMAMCTy OTJeNa OMEeKH M MOMEeYUTENbCTBA AJMHUHUCTPAINK, OTBETCTBEHHOMY 3a MOJTOTOBKY H
HaIpaBJIEeHUE MEKBEJOMCTBEHHBIX 3allpOCOB, a TAKXKE IMOJIYYEHHE OTBETOB HAa HUX, B TOM YHCIE C
UCIIOJIb30BAaHUEM €IMHOW CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEHCTBHS;

KCEpOKOMHMPYET JOKYMEHTHI (B CiIydyae HEOOXOJUMOCTH), 3aBEpsSeT KOMHHU TOKyMEeHTOB. Kommu
3aBEpAIOTCSA MOANMCHIO JIMIA, OTBETCTBEHHOIO 3a NPUEM JOKYMEHTOB, C YKa3aHHUEM €ro JIOJDKHOCTH,
(haMUIIMY ¥ MHULIAAJIOB, a TAKXKE JIaThl 3aBEPEHUS KOTIHH;

¢bukcupyer (akt mpuema JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 HacTosmiero Permamenrta, B
KypHaJle perucTpalny;

MepeaeT KOMIUIEKT JOKYMEHTOB CIELUAIUCTy OT/AeNa OMEKU U MONEUYUTENhCTBa AJMUHUCTpAIUH,
OTBETCTBEHHOMY 3a IOATOTOBKY IPOEKTa MOCTAHOBJIEHHS O pa3peIIeHWH Ha 3aKIIOYEHUE TPYIAO0BOTO
noroBopa Ja100 00 0TKa3e B pa3pelieHHH Ha 3aKII0YeHHe TPYIOBOTO I0TOBOPA.

[TponomKUTENbHOCTh AAIMUHUCTPATUBHON MPOILETyphl HE JAOJKHA MPEBBIIIATh OJHOTO pabovero
THSL.

Creuuanuct oTnena ONeKH U TONEYUTEThCTBA AJIMUHUCTPALUM, OTBETCTBEHHBIM 3a INpUEM
3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX Ul MPEIOCTaBIECHUS TOCYIapCTBEHHOM YCIyTH, MOCPEACTBOM
MHoroyHKIIMOHAJIBHOTO LIEHTpA:

MOJIy4aeT KOMUH JOKYMEHTOB U PeecTp JOKYMEHTOB U3 MHOTO(YHKIIMOHAILHOTO IIEHTpa:

a) B DJIEKTPOHHOM BHJIE (B COCTaBe MAKETOB AJIEKTPOHHBIX ) MOoy4yareseil rocyaapcTBEHHOM
YCIyrn);

06) Ha OyMaXHBIX HOCUTENsAX (B cllyyae HEOOXOAMMOCTH 0053aTeIbHOrO IpeICTaBICHUS
OpPUTHHAJIOB IOKYyMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IIPEICTABICHHBIMM JOKYMEHTAMH, OIPEIEISAET
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HEOOXOIMMOCTh ~ OCYLIECTBJICHHS MEKBEJAOMCTBEHHBIX 3allpOCOB B  HCIIOJHUTEIbHBIC  OpPTaHBI
rocynapctBeHHo Bnactu Cankrt-IlerepOypra, opranbsl TOCYTapCTBEHHOW BIAacTH (OpraHU3AIINH)
cyonekToB Poccuiickoit ®Denmepamnuu, Ipyrdx TrocygapcTB, O 4YeM Ha 3asSBICHUU JCNAeTCs
COOTBETCTBYIOIIAs 3aIHCh;

IIPOBEPSIET HAJIM4YME JOKYMEHTOB M JaeéT HX OLIEHKY Ha IPEIMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6 Hactosmero PermameHnra, ompenenser HEOOXOIUMOCTb
OCYIIECTBJICHUSI MEXBEJIOMCTBEHHBIX 3allpOCOB, O UYEM Ha 3asBJICHUU JEJIAETCS COOTBETCTBYIOIIAS
3aIlUCh;

B Cllydae HEOOXOIMMOCTH HAalpaBlICHHUs MEXBEIOMCTBEHHBIX 3allpOCOB TEPENAcT KOMHIO
3asiBIGHUS C OTMETKOM O HEOOXOAMMOCTH IMOATOTOBKH MEKBEIOMCTBEHHBIX 3allpOCOB CHEIMAIUCTY
OTJeJla ONEKU U IONEYUTENbCTBA AJIMUHUCTPALMM, OTBETCTBEHHOMY 3a IIOATOTOBKY WU HalpaBiECHUE
MEXBEIOMCTBEHHBIX 3alPOCOB, a TAKXKe MOJIyYeHHEe OTBETOB Ha HUX;

¢bukcupyer ¢axT mpuemMa JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 HacTosmiero Pernamenra, B
KypHaJle perucTpalmy;

NepEeJacT KOMIUIEKT JTOKYMEHTOB 3asBUTEIS JUISl IPUHSITHS PEILIEHUS CIELMAIUCTY OTIENA ONEKH
U TIOTNEYUTENbCTBA AJMUHHUCTPAIMHN, OTBETCTBEHHOMY 32 IMOATOTOBKY PELIEHUS O MPEIOCTaBICHUU MEp
COLIMAJIBHON ITOJIEPKKU.

3.3.4. KputepusMu NpUHATHS pELICHUS B paMKax aJMHUHUCTPATUBHON MPOLEAYpPHI SBISETCS
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB, TPeOOBaHHUSIM, YCTAHOBJIEHHBIM HOPMAaTUBHBIMU IPaBOBBIMU
aKTaMU, PEerylupYIOIIUX OTHOIIEHUS, BO3HHMKAIONIME B CBS3U C MPEAOCTABICHHEM TOCYIapCTBEHHOU
YCIIYTH, COIIacHO 1. 2.5 Hactosmiero Permamenra:

3.3.5. Pe3ynbTar aAMUHUCTPATUBHOMN MPOLIEAYPHI U MOPSAOK Mepe/laun pe3ysibTara:

CHEIMAJIUCT OTAENa ONEKHM M IONEYUTEeNbCTBa AJMUHHCTPALlMU, OTBETCTBEHHBIH 3a IpPHEM
3asBIIGHUS. U JIOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEJOCTaBIEHUS TOCYIAPCTBEHHOW YCIYTH, IepenaeT
KOMILJIEKT JIOKyMEHTOB CIIELIMAJIUCTY OT/EeJa ONEKU M MONEUYUTENbCTBA, OTBETCTBEHHOMY 3a IIOJTOTOBKY
MEXXBEIOMCTBEHHBIX 3allPOCOB, M CIEHUAIHNCTY OTIEela OMEKH MU MOMEYUTETIhCTBA, OTBETCTBEHHOMY 3a
MOJrOTOBKY IIPOEKTAa IOCTAHOBJIEHHUA AJMHMHHUCTpPAllMM O pa3pelleHUH Ha 3aKJIIOYEHHUE TPYILOBOTO
noroBopa aub0 00 O0TKase B pa3pelIeHNH Ha 3aKII0YEHHE TPYIOBOTO JOTOBOPA.

3.3.6. Crioco6 ¢ukcauu pe3ynbTara BBITOJTHEHHUS aIMUHUCTPATUBHOM MPOIETyPHI:

perucTpanus 3asBICHHUS U TOKyMEHTOB B COOTBETCTBYIOIIEM JKypHAJIe.

3.4. TloaroToBKa M HampaBlieHHEe MEKBEIOMCTBEHHBIX 3allPOCOB O MPEJOCTABICHUN IOKYMEHTOB,
HEOOXOIUMBIX JJISi MPEJOCTABIEHUS! TOCYIapCTBEHHON YCIYTH, HAXOMSAIIMXCS B PACHOPSHKEHUH HMHBIX
OpraHoB rOCyJapCTBEHHOW BJIACTHM W OPraHU3allMii, B TOM YHCII€ C MCIOJIb30BAHUEM EIUHOM CHUCTEMBI
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aMMOAECHUCTBHS.

3.4.1. CoObitus  (ropuandeckue  (akTbl), SABIAIONMECS  OCHOBaHWEM JUIsl  Hadaia
aJIMUHUCTPAaTUBHOW MPOLEAYpHl: YCTAaHOBJIEHHE HEOOXOJMMOCTH HAIpABIECHUS MEKBEIOMCTBEHHBIX
3alpoCcoOB NpH IMpPHEME JOKYMEHTOB 3asBUTENs, MOJIYYEHHE KOMHMM 3asBJIEHUS C COOTBETCTBYIOILEH
3alIUChI0 CHELMAIMCTOM OTJeNla OMEKHM M IOMEeYUTEeNbCTBA AJIMUHHMCTpAllUU, OTBETCTBEHHBIM 3a
MIOJITOTOBKY, HAaIlpaBJIEHUE MEKBEJIOMCTBEHHBIX 3allPOCOB U MOJIyY€HHE OTBETOB Ha HUX, OT CIEIUAINCTa
OT/IeNla ONEKHU M TONEYUTEIbCTBA, OTBETCTBEHHOIO 3a NMPHUEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTAaBIICHUS TOCYIapCTBEHHON yCIyTH.

3.4.2. B pamkax agMHUHHUCTPATUBHON MPOLENYPHl CIIEHUAIUCT OTJeNa OMEKH U MOMEYUTENIbCTBA
AJMUHHUCTpAlluU, OTBETCTBEHHbIH 3a IOATOTOBKY, HAalpaBI€HUE MEXBEIOMCTBEHHBIX 3allpOCOB
U TIOJIy4EHHE OTBETOB Ha HUX, OCYILECTBISAET CAEAYIOLINE aIMUHUCTPATUBHBIE JEHCTBUS:

OmpeNesieT  COoCTaB  JOKYMEHTOB  (MHQoOpMAIMK),  MOUICKAMUX  TMOJYYCHHIO  TI0
MEXBEJIOMCTBEHHBIM 3allpocaM, W Oprasbl (OpraHu3aluu), B KOTOpbIE JOJKHBI OBITH HAaIpaBieHbI
MEXBEIOMCTBEHHBIE 3aIIPOCHI;

MOATOTABINBACT MPOEKTHI MEXBEJOMCTBEHHBIX 3allpOCOB, B TOM YHCJIE€ B (pOpPME 3JIEKTPOHHOTO
JIOKYMEHTA;

IIPEICTABISIET MPOEKTHl MEXBEIOMCTBEHHBIX 3allpOCOB HA IOANHUCH JIUIY, YIIOJTHOMOYEHHOMY
MIOJIMCBIBATh MEKBEJOMCTBEHHBIE 3alIPOCHI, B TOM YHCJIE C UCIOJIb30BAaHUEM JIEKTPOHHOU MOJITUCH;

HampapisieT MexBenoMmMcTBeHHble 3amnpockl B: K3AI'C; opranbl omeku U TIONEUYUTENHCTBA
BHYTPUTOPOACKUX MYyHUIUNAIBHBIX oOpazoBanuii Cankrt-IletepOypra; CII6 I'KY XA mnocpenctsom
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aBTOMAaTH3MPOBAHHOW MHpOpMaIMoHHON cucteMbl «Hacenenue. XXunoit honny;

MIOJIy4a€eT OTBETHI HA MEKBEIOMCTBEHHBIE 3aIIPOCHI;

aHAM3UPYyeT JOKYMEHTHl (MH(OpMalMio), TOIXy4YeHHbIE B paMKaX MeEXKBEJOMCTBEHHOTO
B3anMOAeHcTBUS (OTBETHI HA MEKBEIOMCTBEHHBIE 3allpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEKBEJIOMCTBEHHOMY 3aIIpOCy;

nepesaeT MOJy4YeHHbIE JOKYMEHTHl (MHGOpMAIMio), CIEHHATUCTy OTAela ONeKH U
MIONEYUTENBCTBA AJMUHUCTPALIMN, OTBETCTBEHHOMY 3a IOJIIOTOBKY pa3pelleHHE pPa3HOINIACUN MEXIY
POIUTENSMHU IO BOIIPOCaM, KacarolIMMCs BOCIIUTAHUS U 00pa30BaHus JETEH.

MexBE1OMCTBEHHBIN 3aIIPOC JOJKEH CONEPKATH CIACAYIOLINUE CBEACHUA:

HAaUMEHOBaHUE OpraHa (OpraHU3alliK), HAPaBISIIOIIET0 MEXBEIOMCTBEHHBIN 3aIIpoc;

HAaUMEHOBAaHUE oOpraHa (OpraHu3aluu), B agpec KOTOPOrO HaIpaBISETCS MEXBEIOMCTBEHHBIN
3anpoc;

HAaUMEHOBAHUE YCIYTW, JJs IPEJOCTABIEHUS KOTOPOM HEOOXOIMMO MpEACTaBICHUE TOKYMEHTa
u(unm) uHGOpMAIMU, a TaKXKe, €CIM HUMeeTcs, HoMmep (MAeHTU(]HKATOp) TaKOH YCIYIH B peecTpe
rOCYIapCTBEHHBIX YCIIYT UJIM PEECTPE MYHULIMIIAIBHBIX YCIIYT;

YKa3aHUE Ha IMOJIOXKEHHs] HOPMAaTUBHOTO IIPABOBOTO aKTa, KOTOPHIMU YCTAHOBJIEHO MPEACTABICHUE
JOKYMEHTa U(UI1) UHPOpPMALIUU, HEOOXOIUMBIX Ui MPEAOCTABICHUS YCIYTH, U YKa3aHUE Ha PEKBU3UTHI
JAHHOTO HOPMAaTHUBHOT'O MPABOBOI'0O aKTa;

CBEIICHUsI, HEOOXOMUMBIE IS TPEICTABICHUS AOKyMeHTa W(WiId) MH(POPMAIUH, yCTAaHOBJICHHBIC
HacTosIMuM PermameHToM;

KOHTAKTHast ”H(GOPMAIUs ISl HAalIPaBJICHUS OTBETAa HA MEXKBEIOMCTBEHHBIH 3a11poc;

Jara HampaBJICHMS  MEXBEAOMCTBEHHOIO 3ampoca M CpPOK  OXHMJIaeMOro OTBETa Ha
MEKBEJOMCTBEHHBII 3aI1pOC;

dbamunus, uMs, OTYECTBO M JODKHOCTh JIMIA, TOATOTOBHBILETO ¥  HAaIPaBHUBIIETO
MEXXBEIOMCTBEHHbBIN 3aIllpoC, €ro MOJANUCh, B TOM 4YHCII€ 3JIEKTPOHHAsl MOANMCH, a TaKKE HOMEp
ciy:ke0Horo Tenedona u(uiam) agpec AMEKTPOHHON MOYTHl JAHHOTO JIMIA ISl CBS3H.

MexBeJOMCTBEHHBIN 3aIIPOC HAIIPABIISAETCS:

MIOCPE/ICTBOM PETUOHAIBHON CHCTEMBbl MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJIECHCTBUS
Cankr-IlerepOypra (nanee - PCMDB);

10 IEKTPOHHOM I10YTE;

MHBIMU CITIOCOOaMU, HE TPOTUBOPEYALTIMH 3aKOHOIATEIbCTBY.

Jlaroil HampaBiIeHHST MEXBEJIOMCTBEHHOIO 3alpoca CYUTAETCA Jara PETUCTPAlMM HCXOIALIETO
3ampoca cucremor ympasinenuss PCMOB, nubo nara oTmpaBKkd JOKYMEHTA C MEKBEIOMCTBEHHBIM
3allpoCOM IO JJIEKTPOHHON mnouTe. B ciaydyae HampaBieHHs MEXBEIOMCTBEHHOIO 3allpoca HHBIMU
criocobamu, NpeayCMOTPEHHBIMU 3aKOHO/IaTeNIbCTBOM, JTHEM HAIpaBJIEHUsI MEKBEIOMCTBEHHOTO 3apoca
CUMTAETCS JaTa IMOYTOBOTO OTIPABJICHMS, J1aTa, YKa3aHHas B PACIUCKE YIOJHOMOYEHHOTO JMIa O
ITOJIy4€HUH MEXKBEJOMCTBEHHOIO 3aIpoca.

3.4.3. TlpomomKuTeNbHOCTh aIMUHUCTPATUBHON TMPOILIEAYpPhl COCTABISET OAUH pabOuuil JCHb
(Ipu yCIOBHUU UCHOIB30BaHUS €JUHONU CHUCTEMbI MEKBEAOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOACUCTBUS U
MOJKITIOYaEMBIX K HE PErHOHAJIBHBIX CUCTEM MEKBEJOMCTBEHHOTO HJIEKTPOHHOTO B3aUMOJCHCTBHA).

B cinydae HampaBineHus ~AJMUHUCTpalMeld MEXBEJAOMCTBEHHBIX 3allpOCOB B  OpraHbl
rOCyJIapCTBEHHON BiacTH (opraHusanuu) cyobekToB Poccuiickoii ®dexepaunu ¥ HMHBIX TOCYIapCTB,
MECTHBIE aJMHHHCTPAIlUU MYHUIMIAIbHBIX 00pa3oBaHMM (B TOM 4HMClEe MHBIX CyOBekTOB Poccuiickoit
denepanyv) U MOJYYEHUsT OTBETOB HA HUX CPOK MPEAOCTABICHHUS TOCYIapCTBEHHON YCIYIH MOXET OBITH
YBEJIMYEH B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOATEIbCTBOM.

[Ipy OTCYTCTBUM UCHOJIB30BaHMUSI €IUHOM CHUCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBUS U MOJKIIOYAEMbIX K HEW PErHOHAIBbHBIX CHUCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOZEHUCTBHSI IOATOTOBKA, HAIPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB U MOJyYEHUE OTBETOB Ha HUX
OCYIIECTBIISICTCS B COOTBETCTBUH cO ctarber 7.1 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3alMK TMPEJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMINAIBHBIX yCiIyr», a Takke [lopsakom
MEXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aWMOAEUCTBUS NPHU IMPETOCTABICHUU TOCYIAPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT KCIOJHUTENBHBIMU OpraHaMu rocyaapctBeHHoi Brnactu Cankr-IlerepOypra u
opraHamm MectHoro camoymnpasieHus B Cankr-IlerepOypre, a Takke YCIyr TOCYIapCTBEHHBIX
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YUpEXKIECHUH, TOJBEIOMCTBCHHBIX WCIIOHUTEIBHBIM OpraHaM ToCydapcTBeHHOW BnacTu (CaHKT-
[TerepOypra, m Apyrux opraHu3alyii, B KOTOPHIX pa3MeEIIaeTcs TOCYIapCTBEHHOE 3a/laHue (3aKas),
yTBEep)KJIeHHBIM moctanoBienneM [IpaButensctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 (manee -
[Topsinok).

Cpok THOATOTOBKM M HAlpaBIECHUsS OTBETAa HAa MEXBEIOMCTBEHHBIN 3alpOC B COOTBETCTBHM C
[TopsimkoM HE MOXKET MPEBBILIATH MATH PabOYNX JHEH MMOCie MOCTYIUICHHUS] MEXBEIOMCTBEHHOTO 3aIpoca.

3.4.4. AnMuHHCTpaTMBHAs TPOLEAYpa OCYHISCTBISCTCS CIEIUAINCTOM OT/AeNa ONEKU U
MOTIEYUTENHCTBA AJIMUHUCTPAIIMU, OTBETCTBEHHBIM 3a IOJATOTOBKY, HAIpPaBJIEHUE MEKBEIOMCTBEHHbBIX
3aIpOCOB U NOJYyYEHHE OTBETOB HA HUX.

3.4.5. KputepueMm MNpUHATHS pEUICHHs B paMKax aJMUHUCTPATUBHOM MPOLETYpHl SBISETCS
OTCYTCTBHE B IPEACTABICHHOM 3asSBUTENIEM KOMILJIEKTE JOKYMEHTOB, JOKYMEHTOB, YKa3aHHBIX B IyHKTE
2.6 Hactosmero PermamenTa.

3.4.6. Pe3ynmpratoM aJMHUHUCTPATUBHOM NPOLEAYpPHI SBISETCS NOIY4YCHHE AJMUHHCTpaLuei
JOKYMEHTOB U MH(OPMALUU, KOTOPbIE HAXOASATCS B PACIOPSHKEHUH WHBIX HCHOJHUTENBHBIX OpPraHoB,
(benepanbHBIX OPraHOB MCIOJHUTEIBHON BIACTH M OPTaHOB rOCYIAPCTBEHHBIX BHEOIOIKETHBIX (DOHJIOB,
OpraHOB HCHOJHHUTENBHOM BJacTu CyObekToB Poccuiickoit @enepauuu U OpPraHoB MECTHOTO
CaMOYIPaBJICHHUs, MOJABEJOMCTBCHHBIX WM OpPTraHU3allMil M MHBIX OpPTaHU3aLUi, U KOTOpPHIC 3asBUTEIb
BIIpaBE MPEACTaBUTh, YKa3aHHBIX B MyHKTE 2.6 HacTosmero PernamenTa.

3.4.7. Criocobom (ukcaruu pes3yabrara BBITOJHEHHS aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
perucTparys 3anpoca 1 OTBETa Ha 3arpoc B UH(POPMAIIMOHHOM cucTeMe AJIMUHUCTPALIUH.

3.5. 3nanne oTaeroM ONeKH M MONEeYUTEIhCTBA AMUHUCTPAIIMH TIOCTAHOBJICHUS O Pa3pelIeHUN
Ha 3aKJII0YEHHE TPYAOBOTO JOroBopa MO0 00 0TKa3e B pa3pelICHUH Ha 3aKJIIOYEHHE TPYI0BOTO JOrOBOPA.

3.5.1. CoOpiTus (ropunndeckue (GakThl), SBISIONIUECS OCHOBAHUEM IS Hadajia aJIMUHUCTPATHUBHON
OpOLEAYphl: TOJy4YeHHE CIEUUATUCTOM OTAeNa ONeKM U TMOMEYUTENhCTBA AJMUHHUCTPALINH,
OTBETCTBEHHBIM 32 M3JaHUE MOCTAHOBJIECHUS AJMMHHUCTPALMM O Pa3pEIICHUU Ha 3aKJIKOUEHUE TPYHAOBOIO
noroBopa Jaub0 00 OTKaze B pa3pelleHUU Ha 3aKIIOUEHUE TPYIAOBOTO JOTOBOPa, KOMILJIEKTA JOKYMEHTOB,
MPEAYCMOTPEHHOTO IMMYHKTOM 2.6 HacTosero Permamenra.

3.5.2. OTBeTCTBEHHBIMU 32 BBINOJIHEHNE aJIMUHUCTPATUBHOMN MPOIIETyPHI SIBISIOTCS:

CHEIMAJIUCT OTJeNa ONEKM U IOMNEYUTENIbCTBA AJMUHHCTpPALMU, OTBETCTBEHHBIM 3a WU3JaHUE
MOCTAHOBJICHUSI AJIMUHHMCTPALMU O pa3pelIeHnd Ha 3aKII0YeHHEe TPYAOBOTO J0roBopa Jinbo o0 oTkaze B
pa3pelleHny Ha 3aKJI0UeHUe TPYA0BOTO JI0T0BOPa;

HayaIbHUK OT/ela OTEKH U MOMEeYNTENhCTBA AJIMUHUCTPAIIHH;

PYKOBOIHUTENH AIMUHUCTPAIUH.

3.5.3. Coneprxanue ¥ MPOJOHKUTETFHOCTD BBHITTOTHEHHS aIMUHUCTPATUBHON MPOLIETYPHI.

Creuuanuct otAesa ONeKH U MONEYUTENbCTBA AJIMUHUCTPAIMM, OTBETCTBEHHBIN 3@ IOATOTOBKY
NPOEKTa IMOCTAHOBJICHMS O pa3pelleHHd Ha 3aKiIoYeHHe TPYIAOBOIo J0roBopa jgubo o0 oTkase B
pa3pelleHny Ha 3aKJI0UeHUE TPYI0BOTO JOTOBOPa, MPOBOAUT OLIEHKY MOJIYyYEHHBIX T0KYMEHTOB;

TOTOBUT TPOEKT IOCTAHOBJICHHS O pa3pelleHuH Ha 3aKI0YeHUe TPYIOBOro JOroBopa Jubo
00 0TKa3e B pa3pelleHnH Ha 3aKJI04YEeHNE TPYAOBOTO 10r0BOPa;

nepesaeT TMPOEKT T[OCTAaHOBIEHHS, COIVIAaCOBaHHBIM C HAyaldbHUKOM OTJENa ONEKU U
MOTIEYUTENIHCTBA AIMHUHUACTPALIUH, PYKOBOTUTEIO AZIMUHUCTPAIMH IS TIOATIMCAHUSL.

PykoBomuTens AIMUHUCTpALIUU:

U3y4daeT MPOEKT NOCTAHOBJICHHUS,

B Cllyyae 0/100peHuUs1 — MOAMUCHIBAET IOCTAHOBJICHUE;

B Cllydyae HecOIvIacHsl — M3J1araeT 3aMe4yaHus U BO3BPAILLaeT YKa3aHHBIM MPOEKT MOCTAHOBJICHUS Ha
nopaboOTKy U UCTIPABIEHUE CIICIIUATUCTY OTAeINa OMEKH U MOMEYUTENbCTBA A IMUHUCTPAIIHH.

[Tocne moanucaHusi MOCTAaHOBJICHUS PYKOBOIUTENEM AJIMUHUCTPALMK CIIEIUATIUCT OT/AENA ONEKH U
MOTIEYUTENHCTBA AJIMUHUCTPAIIMH, OTBETCTBEHHBIH 32 MOATOTOBKY MTOCTAaHOBICHUS:

HaIpaBJsieT COOTBETCTBYIOIIEE MOCTAHOBJICHUE B ajpec 3asBuUTeNs (MO0 BpydyaeT 3asBUTENIO) B
TEUYEeHUE TPEX JHEH CO JHS ero MPHUHSITHS,

dbukcupyer OTHOpaBKy B aapec 3asBuTens (MO0 TOJTydYeHHE 3asBUTENEM) IOCTaHOBICHUS
B COOTBETCTBYIOLIEM JKYpHAJIE;

[TpomOIKUTENPHOCT  AAMHUHUCTPATUBHOM TPOLEAYpbl HE JOoDKHA mpeBblmarte 30  gHEl
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C MOMEHTA MPEJICTaBICHU 3asiBUTETIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HacTosero Pernamenta.

3.5.4. Kpurepuu npuHATHS pEIICHUS AJIMUHHCTPALUCH OMPENCISIOTCS HAIMYUEeM  HWIIH
OTCYTCTBHEM IPABOBBIX OCHOBAHUHU [UIA MPEIOCTABICHHUS TOCYIAPCTBEHHOH YCIYI'M B COOTBETCTBUHU C
TpeOOBaHUSIMHU, YCTaHOBJICHHBIMU HOPMATHBHBIMHU IPABOBBIMH aKTaMH, PETYIHPYIOIIMMU OTHOUICHHS,
COMIacHO MyHKTE 2.6. HacTosero Pernamenra.

3.5.5. Pe3ynbrar aiMUHUCTPATUBHOM MPOLIEAYPHl U MOPSAAOK Mepe/iaun pe3yibTara:

U3JIaHUE [T0CTAHOBJICHUS,

HanpapJjeHue (BpyYeHHE) MOCTAHOBICHUS 3asBUTEIIO.

3.5.6. Crioco0 ¢ukcanuu pe3yinsrara BhIIOIHEHHS aJMUHACTPATUBHOMN MPOLIETYPHI:

MOJITUCAaHHOE PYKOBOAUTEIEM AIMUHUCTPALIUU [TOCTAHOBJICHHE,

perucTparys MOCTaHOBIICHHS B XKYpHaJIe PETUCTPAIIH TOCTAaHOBIICHHIA;

OTMETKa O HaIlpaBJIEHUU B aJIpec 3asBUTENS (JJMUHOM IOJIYY€HUH 3aBUTEIIEM) TOCTAHOBIICHUS.

IV. ®opmbl KOHTPOJIS

4.1. Tekymui KOHTpPOJb 3a COOJIOIEHHEM IIOCIEIOBATEIbHOCTH JEHCTBUH, ONpEAEIeHHbIX
aJIMMHHUCTPATUBHBIMHU TPOLIETYypaMH [0 IPEIOCTABICHUIO TOCYIAPCTBEHHOM YCIYTH, OCYILIECTBISIETCS
pykoBoauTeneM AJIMUHUACTPALIVH.

4.2. PykoBoauTens AIMUHUCTPALIMU OCYILECTBISET KOHTPOJIb 3a:

HaJJIeXKalllUM UCIIOJTHEHUEM HacTosAlero PemamenTa coTpyAHUKaMy MOApa3AciICHuUs;

o0ecreueHneM COXPaHHOCTHU MPUHATHIX OT 3asBUTENS JOKYMEHTOB U COOJIOIEHUEM COTPYIHUKAMHU
nojpaszieseHust 0COOEHHOCTEHN Mo cOOpy U 00pabOTKE MEPCOHAIBHBIX TaHHBIX 3asBUTEIIS.

4.3. PykoBoautenb AJIMUHUCTpAllMM M CIELUUAIMCTBI, HENOCPEACTBEHHO IPEAO0CTaBISAIOLINE
TOCYJIapCTBEHHYIO YCIIYTy, HECYT IEpCOHAJbHYI0 OTBETCTBEHHOCTb 3a COOJIOIEHHE CPOKOB U IOPSAIKA
IpUeMa JIOKYMEHTOB, CBOEBPEMEHHOCTH O(QOPMIIEHHS M OTIPABICHUS MEXKBEIOMCTBEHHBIX 3allpOCOB,
COOTBETCTBHE PE3YJbTAaTOB PACCMOTPEHMs JOKYMEHTOB TPEOOBaHMSM 3aKOHOAATENILCTBA, MPUHATHIO Mep
[0 TPOBEpPKE NPEJCTABICHHBIX JOKYMEHTOB, COOJIIOJIEHHE CPOKOB U TMOpsIKA NPEAOCTaBICHUS
rOCYyIapCTBEHHOW YCIYr'M, IIOATOTOBKM OTKa3a B IIPEJOCTABICHUU TOCYJAapCTBEHHOM  YCIIYTH,
3a COOJIIO/IEHNE CPOKOB U MOPSAJKA BbIIAYU JIOKyMEHTOB. [lepcoHanbHas OTBETCTBEHHOCTh PYKOBOAMUTENS
OTJ€NIa ONEKH M MONEYUTENbCTBA AJIMMHHUCTpPAlMM M CHELUAIMCTOB 3aKPEIUIAETCd B JOKHOCTHBIX
perniaMeHTax B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOJATEIbCTBA.

B wactHOCTH, crienManuCThl HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHUE Yy 3asBUTENCH JOKYMEHTOB WM IUIaThbl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
PermamenTom;

OTKa3 B MpHUeMe JIOKYMEHTOB 10 OCHOBAHUSIM, HE MPEAYCMOTPEHHBIM HACTOALIUM PeriameHToM;

HapylICHUE CPOKOB PETUCTpALlMM 3allpoCOB 3asBUTENS O MPEAOCTABICHUM TOCYAapCTBEHHOU
yCIIyTH;

HapyIlIEHNE CPOKA IPEJOCTABIECHUS TOCYIapCTBEHHON YCIYyTH;

HalpaBjeHNEe HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3aIIPOCOB;

HapyllIeHHE CPOKOB HOJTOTOBKH MEXBEIOMCTBEHHBIX 3arpocoB u OTBETOB
Ha MEXBEJJOMCTBEHHBIE 3alPOCHI;

HEOOOCHOBAHHOE HE MPE0CTaBICHNE HHPOPMAIIUN Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Omneparop Iloprana (cmemumamuctel CII6 I'VII «Cankr-IletepOyprckuii mHpopManuoHHO-
AQHATUTUYECKUI IIEHTP») OCYLIECTBISIOT KOHTPOJb 32 CBOEBPEMEHHOCTBIO JIOCTABKH 3JIEKTPOHHBIX
3asBJICHUH Ha aBTOMAaTH3UPOBaHHOE pabouee MECTO CHEeUHMaTUCTa CTPYKTYPHOTO TMOjpa3iesieHus
AJIMUHUCTpALIIH.

[lepconanbuast ~ orBercTBeHHOCTh  crenuanucroB  CII6  T'YII  «Cankr-IlerepOyprekuii
MH(POPMALIMOHHO-aHAIUTHUECKU I LEHTP» 3aKpEIISAETCS B JOJKHOCTHBIX MHCTPYKLHUAX
B COOTBETCTBUH C TPEOOBAHUSMHU 3aKOHO/AATENIHCTRA.

Crnermanuctsl CI16 T'VIIT «Cankr-IlerepOyprekuit HHGOpPMaIIMOHHO-aHATUTHYECKUH LIEHTP» HECYT
OTBETCTBEHHOCTbH 3a:

TeXHoJIoTHuYecKoe obecrnieueHue padbotsr [loprana;

IIPOBEJACHUE €XKEJHEBHOTO MOHUTOPUHIA HE3AKPBITBIX CTPYKTYPHBIMU  IOAPA3EIICHUSIMU
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AnmuHucTpanuu oOpamieHuid 3asButeneid Ha Iloprame u HampaBieHuEe COOOHICHHH O HE3aKPHITHIX
oOpallleHusAX 3asBUTENIEH PYKOBOAMTEISIM AJIMMHUCTPAUK MO O(UIMAIBHBIM agpecaM 3JIEKTPOHHOU
IIOYTBHI.

4.5. B pamkax MperoCTaBlI€HUs TOCYIapCTBEHHOM YCIYI'M OCYIIECTBISIIOTCS IIJIJAaHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU TOJIHOTHI M KAYECTBA [IPEIOCTABICHUS FOCYAAPCTBEHHOM YCIIyTH.

PykoBoauTens AJIMUHHCTpAaLUU €XEKBapTaJbHO OCYLIECTBISAET BbIOOPOYHBIE IPOBEPKU el
3asBUTENIEH Ha MpeAMET IPABWIBHOCTH MPUHATUS TOCYIApPCTBEHHBIMH TIPaKJAHCKUMU CIIYKaLUMHU
pELLEHMI; a TaKXKe BHEIUIAHOBbIE IPOBEPKU B ClIyyae MOCTYIUIEHUS 5Kajo00 (IpeTeH3uil) rpaX/iaH B paMKax
J0CyIeOHOTO 00KaTOBAHHUS.

Omneparop Iloprana ocyuiecTBiser:

€KETHEBHBIE [TPOBEPKHU MTPOXOKICHUS 3JIEKTPOHHBIX 3asBieHUI yepe3 [lopran, BEIrpY3Ky TaHHBIX B
AJIMUHUCTPALIMIO.

4.6. IlonmoxeHus, XapakTepu3yloulge TpeOOBaHUS K TMOpAAKY U (opMam  KOHTpOJIs
3a MPelOCTaBICHUEM T'OCYAApCTBEHHOM YCIYITH, B TOM YHUCJIE CO CTOPOHBI I'paXk[IaH, UX O0bEIMHEHUN U
OpraHHu3alnii:

KOHTPOJIb 3a IPENOCTAaBICHUEM TOCYAAPCTBEHHOM YCIYrH TIpa)<JIaHaMH, UX OOBEAMHEHUSIMH U
OpraHM3alMsIMH, BKIIOUEHHBIMH B COCTAB KOJIJIETUAIbHBIX U COBEIIATENbHBIX OPraHOB HE IIPEYyCMOTPEH.

V. Jocyne0Onblii (BHeCyn1eOHbI MOPSA0K) 00:Ka10BaHNsI pellleHnid u 1eiicTBuii (De31elicTBHS)
AJIMMHHCTPALMH NP NPEI0CTABJIEHHH IOCYIaPCTBEHHOM YCJIYIH, a TAKKe J0JKHOCTHBIX JIHI[ U
MYHUIIUNAJTBbHBIX CJYKAIMUX AIMUHUCTPANUH

5.1. 3asBuTenn UMEIOT MpaBo Ha jgocyleOHoe (BHecyaeOHOE) O0OKaIOBaHHE pPEIICHUN
u neiictBuil (6e3neiicTBUs), TPUHATHIX (OCYILECTBIAEMBIX) AJIMUHUCTpALMEH, B X0/l MPEJOCTaBICHUS
rocynapcTBeHHoW yciyru. JlocyneOHbId (BHECYACOHBIN) TOPSAOK OOXAJIOBaHUS HE WCKIIOYACT
BO3MOXXHOCThH 00>KallOBaHUS PElICHUN U AeWCcTBUI (0e3AeCTBUS), MPUHSTHIX (OCYIIECTBIIEMBIX) B X0/
MIPEIOCTABIICHUS TOCYIapPCTBEHHOW YCIYTH, B Cy1eOHOM nopsiake. JlocyneOnblil (BHECYAeOHBIN) MTOPSIOK
00>KaJI0BaHUs HE ABJISIETCS NI 3asIBUTENS 00s13aTEIbHbIM.

5.2. llpenmerom gocyaeOHOTo (BHECYIEOHOTO) 00KATIOBAHUSI SIBIISTIOTCS:

5.2.1. Hapyuienue cpoka perucTpanuy 3arnpoca 3asBUTENs O NMPEAOCTaBICHUH IOCy1apCTBEHHON
YCIIyTH;

5.2.2. Hapyuienue cpoka npeaocTaBiIeHs TOCYJapCTBEHHOMN YCIIYTH;

5.2.3. TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoii denepanyy, HOPMAaTHUBHBIMH IPABOBBIMH aKTaMH CyObeKTOB Poccuiickoii
®denepanyv, MyHUIIUNIAIbHBIMU [TPABOBBIMU aKTaMU JIJISl IPEJOCTABICHUS ITOCYAapCTBEHHOM YCIIyTH;

5.2.4. Otka3 B npueMe JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX IPETYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanny, HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepanuu, MyHUIUIAIBHBIMY IPAaBOBBIMU aKTaMHU JUIs IPENOCTABJICHUS FOCY1apCTBEHHON
YCIIYTH Y 3asiBUTEIS;

5.2.5. Orka3 B MpeAOCTaBICHUH TOCYNApCTBEHHOM YyCIyrH, €CIM OCHOBaHHSA OTKa3a
HE TMpPEeAyCMOTpEeHbl (enepalbHbIMM 3aKOHaMU U TMPUHATHIMM B COOTBETCTBUHM C HHUMHM HHBIMU
HOPMAaTUBHBIMM IpaBOBBIMU akTamMu Pocculickoii ®denepanuu, HOPMATHUBHBIMU IIPAaBOBBIMHM aKTaMHU
Cankr-IlerepOypra;

5.2.6. 3arpeboBaHuEe ¢ 3asBUTEN NpPU TNPEJAOCTABICHUU TOCYIApCTBEHHON YCIyrd IJaThl,
HE TMPEIyCMOTPEHHON HOPMAaTUBHBIMU MpPaBOBBIMH akTaMu Poccuiickoit denepannu, HOPMATHBHBIMU
npaBoBeIMU akTamu Cankt-IlerepOypra;

5.2.7. Otka3 AAMUHUCTPAIINH, CTICIIHATMCTA OT/ENa ONEKH U MONEYNTEIbCTBA AJIMUHUCTPAIIUU B
UCTPABJICHUU JIOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe NpPeOCTaBICHUS
roCy/1IapCTBEHHON yCIyTU JOKYMEHTAaX, JIN0O HapyIIeHHe YCTAHOBJICHHOI'O CPOKA TAKUX HCIPABIICHMIA;

5.3. O0uire TpeGoBaHUS K MOPSIKY MOAAYHU U PACCMOTPEHHS KaI00BbI.

53.1. JKamoba momaercs B  NUCbMEHHOM  QopmMe Ha  OyMaXHOM  HOCHTEIeE,
B JJIEKTpOHHOH ¢opme B AnmuHucTpanuio. KamoObl Ha penieHus, HOPUHATHIE PYKOBOIUTEIEM
AnmuHucTpanuy, nogatorca B I[IpasurenscrBo Cankr-IlerepOypra.
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5.3.2. XKanoba mMoxeT ObITh HampaBleHA MO MOYTE, Yepe3 MHOTO(PYHKIMOHAIBHBIA IEHTpP, C
HCIOJIb30BaHUEM HMH(POPMALIMOHHO-TEIEKOMMYHUKAMOHHON ceTH «HTepHeT», opuIMalbHOrO caiita
AJIMUHUCTpALIUY, €IUHOTO TIOPTaJia TOCYJAPCTBEHHBIX M MYHHIIMITAILHBIX YCIYT JIHOO PETHOHAIBHOTO
ropTraja TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, a TakXe MOXET ObITh MpPUHATA MPH JUYHOM
MIprEeMe 3asiBUTEIIS.

5.3.3. 3asBUTENH MMEET MPaBO Ha MOJy4YeHHE MHPOPMAIMA U JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBaHHUS ¥ PACCMOTPEHUS KaIOObl (IpeTeH3uH). AJIMUHUCTpAIUs, JOMKHOCTHBIC JIHIIA
AIMUHHUCTpAllUY, CHEHHUATUCTHl OTJEeNa ONEKM U TONEYUTENIhCTBA AJIMUHUCTpALMU  OOS3aHBI
MPEIOCTAaBUTh  3aABUTEIIO  BO3MOXKHOCTH  O3HAKOMJICHHSI C JOKYMEHTAaMH U  Marepuajami,
HEMOCPEACTBEHHO 3aTparvBalOlIMMHM €ro IpaBa M CBOOOABI, €CIM HE HMEETCS YCTaHOBJIEHHBIX
(benepanbHBIM 3aKOHOJIATEILCTBOM OTPAaHUYCHHUN Ha WH(OPMAIUIO, CONEPIKAITYIOCS B 3TUX JOKYMEHTAaX,
Marepuanax. [Ipu 3ToM JOKyMEHTHI, paHee MOAaHHbIe 3asBUTENISAMU B AIMUHUCTPALIMIO, BBIIAIOTCS MO UX
pOch0e B BUJIEC BBITMCOK MITU KOTTUH.

5.3.4. Xanoba gomkHa coaepKaTh:

MOJTHOC HAaWMEHOBAaHWE AJMUHHUCTpPAIMU, JODKHOCTHOTO JUIa AJIMUHUCTpanud JHOO
CHEIHAIMCTa OT/Aea ONEKU W MOMEYUTEIhCTBA ATMUHHUCTPALMU, pelleHus U aeicTBus (Oe3neiicTue)
KOTOPBIX 00XKaJIyrOTCS;

dbamunmio, UM, 0OTYECTBO (MIOCIEAHEE - MPU HAJTMYUU), CBEICHUS O MECTE KUTEIbCTBA 3asiBUTENS
- (usmueckoro nmna MO0 HAMMEHOBAHHE, CBEIEHUS O MECTE HaXOXKICHHS 3asABUTENS - IOPUIUYECKOTO
JUIa, a Takke HoMmep (HoMepa) KOHTakTHoro TtenedoHa, aapec (aapeca) SJIEKTPOHHOM MOYTHI (IIpH
HAJIMYWH1) U IOYTOBBIN aJIpeC, 0 KOTOPBIM JJOJDKECH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

cBeieHUs 00 oOXalmyeMbIX pemieHusXx ¢ JedcTBusx (Oe3meiicTBUM) AIMUHHCTpAIUH,
JIOJDKHOCTHOTO  JIMIA AJMHUHUCTpAalK JHOO CIENUANINCTa OTAeNla ONEKHM U  IIONECYHTENbCTBA
AnMuHUCTpAIUY;

JOBOJIBI, HA  OCHOBaHMM  KOTOPBIX  3asiBUTENF  HE  COMIACeH C  PCHICHHEM
u gneidctBueM (Oe3geiicTBueM) AJMHMHHUCTpAIMH, JODKHOCTHOTO JMLa AJMHHUCTpaluH, JH0O
CHEeIMaIuCTa OT/AeNIa ONEKM ¢ TMONEYUTENhCTBA AJIMUHUCTpALMU. 3asgBUTEIEM MOTYT OBITh
MIPEJICTABICHBI IOKYMEHTHI (ITPY HATMYKH ), TOATBEPKIAIOIIUE TOBOJIbI 3asIBUTES, JINOO UX KOMUH.

5.3.5. XKanoba, nmocrynuBmas B AJMHHHCTPAINIO, IMOIJICKUAT PACCMOTPCHHUIO B CIICIYIOIINC
CPOKH:

B TCUCHUE TATHAIATH PaOb0OUnX JTHEH CO JHS PEerHCTPaIuH KOOI,

B TE€UCHHE IMATH pabodyMX MHEH CO JHS PETUCTPAlMU >KaloObl B ciydae OOKalOBaHMs OTKa3a
AJMUHUCTpAIIMU, JOHDKHOCTHOTO JHIAa AJMUHUCTPAllMM WM CHCIHAIUCTa OTHelIa ONCKH W
MOTIEYUTENHCTBA AIMUHUCTpALIUU B npueme JIOKYMEHTOB y 3asiBUTENS 6o
B WCIPABICHUH JIOMYINICHHBIX OINEYaTOK M OMHMOOK WM B cliydae OOXaJIOBAaHUS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKUX HUCIIPABIICHUI;

B MHBIE CPOKHM B CIIy4asiX, ycTaHOBJICHHBIX [IpaButensctBoM Poccniickoin @enepannn.

5.3.6. 1o pe3ynpraraM paccCMOTpEeHHs kaio0bl AAMHUHHUCTPAIUS TPUHUMAET OJTHO U3 CIETYIOIINX
penIeHui:

VAOBIETBOPSIET kKaynoOy, B TOM uucie B (QopMe OTMEHbI MPHUHATOTO DEUICHHS, UCTIpPaBICHUS
JOTMYIIEHHBIX AJTMUHHUCTPAIIUEH OIEYaTOK W OMMMOOK B BBIIAHHBIX B PE3YyJIbTarTe IPEIOCTABICHUS
TOCYIapCTBEHHOW YCIYTH TOKyMEHTaX, BO3Bpara 3asBUTEINIO JCHEKHBIX CPEJCTB, B3SMMaHHE KOTOPHIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU TPaBOBbIMM akTamu Poccuiickoit denepanuu, HOPMATHUBHBIMU
MPaBOBBIMU akTaMHu cyOBeKkTOB Poccuiickoit ®demeparuui, a Takke B UHBIX (GopMax; OTKA3bIBaeT B
YIOBJIETBOPEHUH KATOOBI.

53.7. He mno3nHee nHsA, CHEAYIOIIETO 3a JIHEM MPHUHATHA  PELICHMs, 3asBUTEIIO
B MMUCBMEHHOU (hopMe U TI0 JKEITAHHIO 3asBUTENS B AICKTPOHHON (hOpMe HAIPaBIISICTCS MOTHBHUPOBAHHBIN
OTBET O pe3ybTarax PacCMOTPEHUS KAJIOObI.

5.3.8. Ilpu paccmoTpeHHH OOpalieHHus] TOCYyIapCTBEHHBIM OpraHoM, AJIMUHUCTpalMed WiIH
JOJHKHOCTHBIM JIMIIOM TPaKJIaHUH UMEET MPaBo:

3HAKOMHUTHCS C IOKyMEHTaMH U MaTepuaiaMy, KacalolUMUCS PACCMOTPEHHUS KaI00bl, €CIH 3TO
HE 3aTparuBaeT MpaBa, CBOOOBI M 3aKOHHBIC HHTEPECHI IPYTUX JIMII U €CIIM B YKa3aHHBIX JIOKYMEHTAX H
Marepuaiax He COJEp)Karcsl CBEIEHHUs, COCTABISAIOIINE TOCYIAPCTBEHHYIO HIM HHYIO OXPaHSIEMYIO
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(denepanbHBIM 3aKOHOM TalHY;

MOJTy4yaTh MUCbMEHHBIM OTBET MO CYIIECTBY MOCTABICHHBIX B ajloOe BOMPOCOB, YBEIOMIIEHUE O
nepeagpecani  MHCBMEHHOTO OOpalieHuss B TOCYIApCTBCHHBIA OpraH, AJIMUHHUCTPAIUIO WU
JNOJDKHOCTHOMY JIMIlY, B KOMIIETEHLIMIO KOTOPBIX BXOAHMT pEIICHHWE IIOCTAaBIEHHBIX B oOpalleHuu
BOIIPOCOB;

oOpararbcs ¢ ’Kajuo00i Ha MPUHATOE MO OOPAIICHUIO PEIICHNEe WK Ha JeicTBre (0e31elicTBHE) B
CBSI3H C PACCMOTPEHHEM OOpaIICHHS B aJMUHUCTPATUBHOM U (WJIK) CyIeOHOM MOPSIKE B COOTBETCTBUU C
3akoHozarenbrcTBoM Pocculickoit denepanuu;

NPEJICTABISATh  JIONOJIHUTENbHBIE  JIOKYMEHTHI W Marepuainbl  aubo  oOpamarbes
¢ mpocbOoit 00 X UCTPeOOBAHNHU, B TOM YHUCJIE B JIEKTPOHHOU opme;

oOpararsCsi ¢ 3asiBIICHUEM O MPEKPAIICHUU PACCMOTPEHUS KaOOBI.

5.3.9. B ciyyae ycTtaHOBiIE€HHS B XOZle WJIM IO pe3yJbTaraM pacCMOTPEHUs KajJoObl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOTO TPABOHAPYIICHUS WU MPECTYIUICHUS, JOKHOCTHOE JIMIIO, HAJCTICHHOE
MOJIHOMOUHUSAMHU IO PAaCCMOTPEHUIO Kajo0d, He3aMEeMJIMTENbHO HAlpaBisieT UMEIIIUEcs MaTepuajbl B
OpraHbI IPOKYPaTYpHI.

5.3.10. HcnonuutenbHble  OpraHbl  TOCYIApCTBEHHOM  BIACTH Cankr-IlerepOypra
U JIOJDKHOCTHBIE JIMI[Aa, KOTOPBIM MOXET OBITh ajapecoBaHa jkanmoba (TMpeTeH3Ws) 3asABUTEINS
B JI0CyZIcOHOM (BHECYEOHOM) MOPSIJIKE:

B cimywae, ecim mpemMerom SkanoObl (IPETEH3WM) 3asBUTENS SBISAIOTCS ICHCTBUS COTPYIHHKA
nozpaszeneHuss  MHOroQyHKIMOHATBHOTO — LIEHTpa, KanoOa (MpeTeH3us) HampapsieTcs B aapec
Anmvunncrpanun ['yoepuaropa Cankr-IlerepOypra:

191060, Cmomnbublii, Aamunuctpanus ['yoepuaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, ecim ipeMeToM skato0bl (TIPETEH3MH) 3asBUTEIIS SBISIIOTCS JeHCTBUS orieparopa [lopraa,
*ajo0a (mpeTeH3us) HanpasisieTcs B aapec Komurera no nHpopMaTu3ayuy 1 CBs3u:

191060, CmomnbHBIi, KomuTeT 110 nH(pOpMAaTH3aI|y 1 CBSI3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnu mpeameTom kanoObl (MPETEH3UM) 3assBUTENS SIBISIOTCS IEHCTBUS CIIeUAINCTa
AJIMUHHUCTpAIUU, TPEIOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY, ’kaloba (MpeTeH3usi) MOXKET OBITh
HanpaBlieHa B agpec Komurera o cormanbHoit nonutuke Cankr-Ilerepbypra:

190000, Canxkr-IlerepOypr, mep. AHTOHEHKO, 1. 0,

Ten. (812) 576-24-61, daxc (812) 576-24-60,

aJipec MEKTPOHHOM MOUThI: KSPp@Qgov.spb.ru.

Burie-ryoepuarop Cankr-IlerepOypra, Kypupyromiumii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmomnbabIii, Cankr-IleTepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.

VI. Ilpunoxenns

npuioxenue Ne 1: 610k-cxema IpejocTaBIeHNs FTOCYJapCTBEHHON YCITyTH;

npusiokenre Ne 2: MouToBBIE aJipeca, CIpaBOYHbIe Telae(OoHBI U aapeca AMEKTPOHHON TouThl CaHKT-
ITeTepOyprckux rocyIapCTBEHHBIX Ka3eHHbBIX YUPEXKICHUI — PalOHHBIX JKHIIMIIHBIX ar€HTCTB,;

npuiokenre Ne 3. TIOYTOBBIE ajpeca, CIpPaBOYHBIE TEIeQOHBI W aApeca AIEKTPOHHOW MOYTHI
cTpykrypHbeix —mnoxpazaeneHuit  CII6 TKY  «MHOroyHKIMOHANBHBI IEHTP MpPeAOCTaBICHUS
rOCyAapCTBEHHBIX yCIyD»,

npuioxkenne Ne 4: (opma 3asBIeHHS O TOJIYYEHMM pa3pellleHus] Ha 3aKI0YeHUEe TPYHAOBOTO
JI0OTOBOpA C JIMIIOM, HE TIOCTUTIIMM Bo3pacTta 14 ner;

npuioxeHne Ne 5. ¢opma 3asBIEHUS O TMONYYEHUH pa3pelieHUs Ha 3aKJIIOYEHUE TPYIO0BOTO
JI0TOBOpA.


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru
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ITpunoxenne Ne 1

K  AIMHHUCTPaTHBHOMY  periJaMeHTy  MecTHOH  aJMHUHHCTpaIuu
BHYTPHUTOpPOACKOro MyHunumnaneHoro obpaszoBanus Cankr-IlerepOypra
MyHununanbHbld OKpyT ITomoctpoBo o [IPEIOCTABICHUIO
TrOoCyJapCTBEHHOH yCIyrm IO BBIJaue paspelleHuss OopraHa OHEeKd U
MOTIEYUTENbCTBA HA 3aKIIOUCHHE TPYJOBOTO JOroBopa ¢ JIHIAMM, HE
JOCTHUTIIMMU Bo3pacTa 14 neT, 11 yyacTus B CO3JaHUU U (WIN) UCIIOTHEHUU
(9KCHOHMPOBaHMM) TpOU3BeIeHUN Oe3 yIepOa 370pOBBI0 U HPABCTBEHHOMY
Pa3BUTHIO

Biok-cxema npegocTaBjaeHUs roCyI1apCcTBEHHON YCJIYTH

3asiBUTEIb

HaAIIpaBJICHUC 3as1BJICHU
1 KOMIIJICKTA JOKYMCHTOB

MHorodyHKIHOHAIBHBII LEHTP
MPeI0CTaBICHHS
rOCYJJapCTBEHHBIX YCIIYT (najiee
- Mo

AnMUHUCTpaUs

)

[Ipuem noxymeHTOB Ipuem
ot 3asiButeneit u ML (2 aus) OKYMEHTOB Wndopmuposa
oy DopumrpoBanye HHE 3asBUTENS
OT 3asBUTENA KOMITTEKTa o pesynsTaTaX
U UX
erucTpanus FLOKYMEHTOB [IPCAOCTABIIC
i p pall 3agBUTENA U .
(1 zem) niepenata rocyapcTBeH
IIpoBepka mpeacTaBICHHBIX 3asiBUTEIEM KOMILICKTA yAap
JIOKYMEHTOB, HEOOXOMMBIX IS JIOKYMEHTOR HOT ycliyru
IIPEIOCTABJICHUS TOCYNaPCTBEHHOM YCIIyTH, SasBHTCILS (1 nenp)
Perucrpanus 3asBiaeHus B
B ’KypHaye peructpannu (1 pabounii 1eHs) AIMHHACTPAIIHIO
(1 nenp)

A 4

OdopmiieHne nMpoexTa pereHus
AnmuaucTpaniu (MPOEKT MOCTAHOBICHUS O
pa3pelleHnH Ha 3aKIII0YeHUE TPYIOBOTO
JoroBopa 1160 00 0TKase B pa3pelieHuy Ha
3aKJTFOYCHUE TPYAOBOTO TOr0BOPa)

(30 mmeit)

Hamnpasnenue (BpydeHue)
COOTBETCTBYIOILETO IOCTAHOBJICHHS
3as BUTEITIO
(3 mus)
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Ipunoxenne Ne 2
K  AJIMMHHUCTPaTUBHOMY  peIaMeHTy  MecTHOH  agMHUHHMCTpaluu
BHYTPUTOpOJCKOro MyHununansHoro oopasoBanus Cankr-IletepOypra
MyHununanbHbli OKpyT ITomoctpoBo o [IPEIOCTABICHUIO
roCyJapCTBEHHOI yCcIyrm IO BbIJaue paspelleHus OopraHa OHEeKHd U
MOTIEYUTENbCTBA HA 3aKIIOUEHHE TPYJOBOTO JOroBOpa € JIMIAMM, HE
JOCTHUTIIMMU Bo3pacTa 14 neT, 11 yyacTus B CO3JaHUU U (WIN) UCIIOTHEHUU
(9KCHOHMPOBaHMM) TpOU3BeieHUH Oe3 yIepOa 370pOBBI0 U HPABCTBEHHOMY

pa3BUTHIO

IMouToBBbIE afpeca, cipaBoYHbIe Tee()OHBI M aJipeca JTeKTPOHHOI MOYThI
Cankr-IleTepOyprekux rocyiapcTBeHHBIX Ka3eHHBIX YYpe:KIeHHi —

paﬁonnmx AKNJIHMIIHBIX aTr¢eHTCTB

Ne Paiion Ioumoestii aopec Cnpasounvie Aopec

n/n | Canxm-Ilemepoypza P meneghonnt 91eKMPOHHOIU NOUMbL

1 | Aamupanreickuii Ha0. KaHajIa T. 315-12-83, guja@tuadm.gov.spb.ru
I'puboenona, x. 83, ¢. 312-12-26
Cankr-IletepOypr,
190000

2 | BacunmeocTpoBckuii 3-s munus B.O., T. 323-68-49, orga@mail.ru
n. 10, murepa b, ¢. 323-68-57
Cankr-IletepOypr,
199004

3 | Boiboprckwuii np. [TapxomeHko, T. 550-27-31, feo@vybrga.spb.ru
I. 24/9, ¢. 550-29-87
Cankrt-llerepOypr,
199004

4 | KanuHuHCKMIA yi. Komcomona, 1. 33, |T. 542-25-51, tukalin@gov.spb.ru
Cankrt-IletepOypr, ¢. 542-16-37
195009

5 | Kuposckwuii np. Crauex, a. 18, T. 252-41-04, tukir@gov.spb.ru
Cankr-IlerepOypr, ¢. 252-57-08
198095

6 | Kommuuckmii r. Konmuso, T. 461-56-60, guzakcenter@yandex.ru
np. Jlenuna, n. 70/18, | ¢. 461-67-13
Cankr-IletepOypr,
196650

7 | KpacHorBapaeckuii Tapacosa yi., 1. 8/1, T. 227-46-66, inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027

8 | Kpacnocenbckuii np. Berepanos, 1. 131, |1 736-68-14, guzhakra@yandex.ru
Cankr-IletepOypr, ¢. 736-68-44
198329

9 | Kponmrraarckuit r. Kponmrranr, T. 311-20-74, guch_kron@mail.ru
p. JlenunHa, 1. 40, ¢. 311-35-52
Cankr-IletepOypr,
197760




10 | KypoprHsrit r. CecTpoperix, T. 437-24-19, kurortnoerga@mail.ru
yn. Tokapesa, a. 18, ¢. 437-24-67
Canxkrt-IlerepOypr,
197706

11 | MockoBckuit MocKoBCKHit 1Ip., T. 388-25-54, tumos@gov.spb.ru
n. 146, ¢. 388-91-33
Canxr-IletepOypr,
196084

12 | Hesckuii ip. OO0yXOBCKO# T. 412-88-76, guja_nev@mail.ru
O06opoHsI, 1. 54, ¢. 412-88-65
Canxr-IletepOypr,
193029

13 |Ilerporpaackuit b. Mownernas yi., 1. 11, | 1. 233-67-93, tupetr@gov.spb.ru
Cankrt-IlerepOypr, ¢. 233-67-93
197101

14 | TleTpoaBOpILIOBEIi Ieteprodekas yi., T. 450-72-40, tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IletepOypr,
198904

15 | TIpumopckuit mp. Cusosa, 1. 30/1, T. 301-40-60, prim_guja@tuprim.gov.spb.ru
Cankrt-llerepOypr, ¢. 301-40-80
197349

16 | IlymkuHCKHiI Cpennsst yii., 1. 8, T. 470-02-74, tupush@gov.spb.ru
Cankrt-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyHzenckuii Tam0oBcKas yi., 1. 35, |T. 766-05-95, guzafrun@spb.lanck.net
Cankr-IletepOypr, ¢. 766-34-44
192007

18 |IlenTpanbHbii Hesckwit mip., 1. 176, T. 274-27-80, tucentr@gov.spb.ru
Cankr-IletrepOypr, ¢. 274-64-73

193167

20
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ITpunoxenue Ne 3

K  AIMHHUCTPaTHBHOMY  periaMeHTty  MecTHOW  aJMHHHCTpalun
BHYTPHUTOpPOACKOro MyHunumnaneHoro obpaszoBanus Cankr-IlerepOypra
MyHununanbHbld OKpyT ITomoctpoBo o [IPEIOCTABICHUIO
TOCYAapCTBEHHOH YCIyrM MO BbIJAue pa3pelieHuss OpraHa OIeKd |
TIOTICYUTENBCTBA Ha 3aKJIIOUEHHWE TPYJOBOIO JOroBOpa C JIMLIAMH, He
JOCTUTLIMMU BO3pacTa 14 jeT, 1Uisl y4acThsi B CO3/IaHUU U (MJIM) HCTIOJIHEHUT
(9KCHOHMPOBaHMM) TpOU3BeIeHUN Oe3 yIepOa 370pOBBI0 U HPABCTBEHHOMY
pa3BUTHIO

ITouToBbIE agpeca, cHPaBOYHbIE TeJe(OHBI U aipeca 3IeKTPOHHOM MOYThI CTPYKTYPHBIX IOAPAa3ie1eHUi
CII6 I'KY «MHOropyHKIHOHAIBbHBINA HEHTP NPeI0CTABICHHA IOCYIAPCTBEHHBIX yCIyI»

Haumenosanue . Aopec
No . Cnpagounbwiii
i CIPYKIMYPHO2O IToumosutii aopec menedon I'paghux pabomur | 3nexmponno
noopaszoenenus il noumul
N Cankr-IlerepOypr, E>xenHeBHO
1 MCUDH AammpanTeiickoro Canosas yi., 1. 55/57, 573-99-80 ¢ 9.00 mo 21.00
paiioHa
autepa A 6e3 nepepsiBa
M®II Bacuneoctposckoro | Cankrt-IletepOypr, Ha o0en.
2 . 576-20-86
paiioHa yin. Haxumoga, 1. 3, k. 2 [Ipuem u Bbimaya
Cekrop Nel MOIL] . JIOKyMEHTOB
3 BacuneoctpoBckoro :(LZ;I_HKT HeTe]g6gp b 3 573-90-00 OCYILIECTBIIIETCS
paiioHa A TTHHIE 5.2, 1. ¢ 9.30 10 21.00
Cankr-IlerepOypr,
4 M?H Berboprexoro Hosopoccuiickas yiu., 1. 573-99-85
paifoHa 18
Cexrop Nel M®I] Cauxr-TlerepGypr, 573-90-00
5 o [Ipunopoxuas ames,
Briboprckoro paiiona 573-94-80
n. 17, nutepa A
Cankr-IlerepOypr,
6 N;(;OLIE;(MHHHHCKOFO I'paxxnanckuii mp., 576-08-01
P 1. 104, nutepa A
. Cankr-IlerepOypr,
7 Cexrop Nel MQ)HV Konaparsesckuii mp., 573-96-95
Kannaunckoro paiiona
.22, mutepa A
. Canxr-IlerepOypr, o
8 M®II Kupogckoro paiiona np. Crasek, 1. 18 573-94-95
Cankr-IlerepOypr,
9 Cekrop Nel MdzL[ mp. Hapoxnoro 573-90-28
Kuposckoro paiiona Onomyenus, 1.101, nur.
A, momemnenue SH
Cankr-IlerepOypr,
10 l\gg)(i;{onnﬂmmro r. Konnuno, 573-96-65
P np. Jlenuna, n1.22
Cankr-IlerepOypr,
11 CexTtop Nel Md)LVI 1. MeTaniocTpoi, 573-90-07
Konnunckoro paiiona yn. CamoBas, 1.21, xoprr.
3
MOI] Cankr-IlerepOypr,
12 KpacHorBapeiickoro HoBouepkacckuii mp., 573-90-30
paiioHa 1.60
Canxr-IlerepOypr,
13 MC“DL[ Kpacnocensckoro yi. Ilorpann4nuka 573-99-90
paiioHa I'apskaBoro, 1.36,
KOpIL.6
Canxr-IlerepOypr,
14 MC“DH Kpowturarexoro r. Kpoumuranr, mp. 610-18-56 2
paiioHa o
Jlenuna, 1. 39, nurepa A =
Canxkr-IlerepOypr, L
15 M®IT KypoprtHoro paiiona | r. CecTpopelix, 573-96-70 é
yi. Tokapesa, 1. 7 N
16 | M®I] MockoBckoro Cankr-Tlerep6ypr, 573-99-30 -~




paiioHa

bnaroparnas yi.,
n. 41, mutepa A

Cexrop Nel MO

Canxkr-IlerepOypr,

17 o Hosousmaiinosckuit 573-90-10
MockoBCKOro paiioHa
mp.34, xopm.2
Canxkr-IlerepOypr,
18 M®I] Hesckoro paiiona np. BonpieBukos, 573-96-75
1.8, kopr. |
o Cankr-IlerepOypr,
19 Cexrop Nel IVVI(DH yi. CenoBa, 1.69, KoprI. 573-96-80
Hesckoro paiiona 1
Cankr-IlerepOypr,
10 M(PH ITerporpanckoro KamennooctpoBckuit 573-96-90
paiioHa p.,
.55
: Canxkr-IlerepOypr,
21 Cexrop Nel MO . yi. Kpacuoro Kypcanra, 573-90-22
Ilerporpanckoro paiiona 128
Cankr-IlerepOypr,
22 M?L[ IlerponBopuoBoro |r.Ilerponsoper, yi. 573-99-41
paiiona BpatreB 'opkymieHxko,
I. 6, nutepa A
. Cankr-TlerepOypr,
23 ﬁi?ip]i\g"l l(\)iq;i aiona | JlomoHOCOB, yiI. 573-97-86
POABOPI P [To6eap! o.6A
Cankr-TlerepOypr,
24 N;II)OL}[ISPHMOPCKOFO amness KoTenpHUKOBA, 1. 573-90-60
p 2, K. 2, mutepa A
. Cankr-TlerepOypr,
25 Cexrop Ne 1 MCD%I HoBokomoMsbrckuit mp., 573-96-60
ITpumopckoro paiiona
10.16/8
. Cankr-IlerepOypr,
26 geiﬁ)g J:;jroM(I:f_IIOHa Boratsipckwii mp., 1. 573-94-90
PHMOP P 52/1, matepa A
. Cankr-IlerepOypr,
27 Cexrop No 3 M(D]:[ IyBanosckuit np., 1.41, 573-91-04
ITpumopckoro paiiona
KopIL. 1, iutep A
Cankr-IletepOypr, .
28 N;gbg_}[;[ymxnmxoro [TymrkuH, Manas yor., 573-99-46
P 1.17/13
. Cankr-IlerepOypr,
29 Cexrop Nel MQJHV noc. [lyrrapst, 573-91-03
IlymkuHckoro paiiona
yi. [lymkunckas, 1.38
. Cankr-IlerepOypr,
30 Cexrop Ne2 MQJHV r. ITaBnosck, ITecuanbrit 573-90-04
IlymkuHckoro paiiona
nepeyInok, a.11/16
Cankr-IlerepOypr,
31 | MOH Ppymsencroro Tymaiicxui p., 573-96-85
p 1.49/126, nurepa A
3 M(}DL[ LenTpansHoro CaHKT-l:IGTep6pr, 573-90-00
paiiona Hesckuit mp., 1.174
MesxpaliOHHBIH Ea;HC(;:;IsTGPG}’pr, yi
33 MHOTO(YHKIINOHAJIbHBIHA P 579-90-00

LEHTP

Texcrmnpmuka, 1. 10-
12, nutep O

22
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[Mpunoxxenue Ne 4

K  AIMHHUCTPaTHBHOMY  periaMeHTty  MecTHOW  aJMHUHHCTpanuu
BHYTPHUTOpPOACKOro MyHunumnaneHoro obpaszoBanus Cankr-IlerepOypra
MyHununanbHbld OKpyT ITomoctpoBo o [IPEIOCTABICHUIO
TOCYAapCTBEHHOH YCIyrM MO BbIJAue pa3pelieHuss OpraHa OIeKd |
TIOTICYUTENBCTBA Ha 3aKJIIOUEHHWE TPYJOBOIO JOroBOpa C JIMLIAMH, He
JOCTUTLIMMU Bo3pacTta 14 jeT, 1Uist y4acThsi B CO3IaHUU U (MJIM) UCTIOJIHEHUT
(9KCHOHMPOBaHMM) TpOU3BeIeHUN Oe3 yIepOa 370pOBBI0 U HPABCTBEHHOMY
pa3BUTHIO

I'maBe = MyHuULMNAIBHOTO  OOpa30BaHUs,  UCIOJHSIOUIEMY
nojgHomMouus mnpencenarens MynununaneHoro CoBeTa — TiiaBe
MecTHOM aIMUHUCTpPALUU BHYTPUTOPOJACKOr0 MYHHIIMIIAIBHOIO
obpazoBanus  Cankrt-lIlerepOypra  MyHHIIUTIAJBHBIA ~ OKPYT
[TosrocTpoBo

(®.1.0. r1aBsI)
oT

(®.1.0. 3asBuTeNN)
rojia POXKICHUS,

MPOKUBAIOIIETO 10 aJpecy:

JIOKyMEHT, y10CTOBEPSAIOLIUN TUIHOCTD:

Tenedon:

Anpec 3IEeKTPOHHOM MOYTHI

3agBieHue
0 TIOJIYYCHUH Pa3peIICHHs Ha 3aKIIIOUCHUE TPYJOBOTO JIOTOBOPA
C JIMIIOM, HE JOCTUTIIIUM Bo3pacTa 14 ner

A, ,
(®.1.0. poautens, 3aKOHHOTO MPEJACTABUTENSI HECOBEPILIEHHOJIETHETO)
(otem, MaTh, 3aKOHHBIH MPEICTABUTEINb )
)
(®.1.0.HeCcoBEPIICHHONETHETO)
roza poxacHus,
IpoILy pa3pelnTh 3aKJIIOYECHUE TPYAOBOI'O JIOroBopa

(HaMMeHOBaHUE OPTaHU3AIINH )
JUIS YY9acTHS B CO3/IaHUM | (WJI) UCTIOTHEHUH (IKCITOHUPOBAHKH) TIPOU3BEICHHI O€3 yiiepOa 310pOBbIO
YU HPABCTBEHHOMY Pa3BHTHIO, C IPOJIOJDKHTEILHOCTHIO €XKEIHEBHOW paOOTHI C
o , Tpu  COONMIOJEHUU CJIEAYIOUUX YCIOBUH,
B KOTOPBIX OYZET BBINOJIHATHCSA padoTa:

« » 20 . ( )

IOAIUCH 3a1BUTCIIA pacum(prBKa oAU CH
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[Tpunoxenue Ne 5

K  AIMHHUCTPaTHBHOMY  periJaMeHTy  MecTHOH  aJMHUHHCTpaIuu
BHYTPHUTOpPOACKOro MyHunumnaneHoro obpaszoBanus Cankr-IlerepOypra
MyHununanbHbld OKpyT ITomoctpoBo o [IPEIOCTABICHUIO
TrOoCyJapCTBEHHOH yCIyrm IO BBIJaue paspelleHuss OopraHa OHEeKd U
MOTIEYUTENCTBA HA 3aKIIOUCHHE TPYJOBOTO JOroBOpa C JIMIAMM, HE
JOCTHUTIIMMU Bo3pacTa 14 neT, 11 yyacTus B CO3JaHUU U (WIN) UCIIOTHEHUU
(9KCHOHMPOBaHMM) TpOU3BeIeHUN Oe3 yIepOa 370pOBBI0 U HPABCTBEHHOMY
Pa3BUTHIO

'maBe  MyHUIIMDAJIBHOTO  00pa30BaHUS,  HCHOJHSIOLUIEMY
nosHoMO4Hs mpezcenarens MynununaasHoro CoBeTa — TIiaBe
MecTHON agMUHHCTpALMK BHYTPUIOPOJICKOr0o MyHHUIIMIIATBHOIO
obOpazoBanust ~ Cankt-lIlerepOypra  MYHUIIMOAIBHBIA  OKpYT
[TonroctpoBo

(®.1.0. r1aBsI)
oT

(®.1.0. 3asBuTens)
roaa poxacHHus:,

MPOKUBAIOIIETO 10 aJpecy:

JIOKyMEHT, y10CTOBEPSIOLINN TUNIHOCTD:

Tenedon:

AJlpec 2IE€KTPOHHOU MOYTHI

3ASBJIIEHUE
0 MOJIYYCHHUH Pa3pELICHUs Ha 3aKI0YEHHE TPYNOBOTO JOTOBOpa

IIpomy  paspemmte  MHE, ,
(®.1.0. HECOBEPIIEHHOJIIETHETO)

roga poXACHUs, 3aKIIOYCHHUEC TPYJOBOTO

JI0TOBOpA C

(HamMeHOBaHUE OPTaHU3AIN)

JUISL y4acTHs B CO3/IaHUU U (WJIM) UCTIONHEHUH (IKCIIOHUPOBAHUM) MIPOU3BEIEHHUI Oe3 yiiepoa 30pOBBIO
Y HPaBCTBEHHOMY Pa3BUTHIO.

« » 20 T ( )

MOJITACh HECOBEPIIEHHOJIETHETO pacmupoBKa MOAMUCH



